
IA( BAN NHAN DAN 
TiNH TH1XA THIEN HUE 

LONG HOA XA HOI CHU NGHiA VIET NAM 
DOc lap -Tir do - Hunh phut  

   

S6:2000IQD-UBND 	Thira Thien Hue, ngay 12 thang .9 nam 2018 

QUYET DINH 
Ye vi"0 ding bo Danh muc thii tuc hanh chinh trong link virc Noi vu 

thuiic tham quyen giai quyet cua Uy ban nhan dan cap xi 
	  tren dia ban tinh Thira Thien Hue CCING THONG TIN DICN TI:1T.T.HUr 

J£\ 
S6.  C1+9  
Ngay•  11+4 	 
Chuye'n• 	  CHU TICH UY BAN NHAN DAN TINH 

Can cd Luat T6 chic chinh quyen dia phtrung ngay 19 thang 6 nam 2015; 

Can cti Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 dm 
Chinh phu ye kiem soat thu tic hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 
07 thang 8 nam 2017 dm Chinh phd ye sira doi, bo sung mot so dieu cita cac 
Nghi dinh lien quan den kiem soat thit tic hanh chinh; 

Can dr ThOng to so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia 
Van phOng Chinh phu huong clan ye nghiep Iry kiem soat thu tic hanh chinh; 

Xet de nghi cua Giam d6c So NOi 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quyet dinh nay Danh mic thd tic hanh chinh 
trong link vgc nOi vi thu6c tham quyen giai quyet cua Uy ban nhan dan cap xa 
teen dia ban tinh Thira Thien Hue (co phi lijc kern theo). 

Dieu 2. Quyet dinh nay có hieu luc thi hanh ke tir ngdy ky va thay the cac 
Quyet dinh s6: 3108/QD-UBND ngay 06 thang 12 nam 2016 dm UBND tinh; 
926/QD-UBND ngay 03 thang 5 nam 2018 dm UBND tinh. 

Dieu 3. Chanh Van phong UBND tinh, Giam d6c Si NOi vu, Thu truong 
cac 	quan chuyen mon thuOc UBND tinh, Chit'  tick ,UBND cac huyen, thi xa, 
thanh pith Hue, Chu tich UBND cac 	phuong, thi tran va cac to chdc, ca nhan 
lien quan chiu trach nhiem thi hanh Quyet dinh 

Noi nh'On: 
- Nhu Di'eu 3; 
- Cue KSTTHC - Van phong Chinh phi]; 
- CT va cac PCT UBND tinh; 
- Cac PCVP va CV NV; 
- C&Ig TTDT tinh; 
- Trung tam HCC tinh; 
- Luu: VT, KSNC. 



Phu luc 1 
U TUC HANH CHINH TRONG LINH \TV NOI VU 

M QUYEN GIAI QUYET CUA UBND CAP XA 
N DIA BAN TiNH THeA THIEN HUE 

b Quy't dinh sd:2000/QD-UBND ngay 42  thong 6 nom 2018 
ctia Chic tich UBND tinh Thira Thien Hue) 

TT Ten thii tuc hanh chinh..,. 
Thai h#n 

A 
gm quyet 

Dia diem thvc 
hien 

Phi, le phi Can cif phap 157 

I. Linh vtyc Thi dua - Khen thtrerng 

1 

Thii tvc tang Giay khen 
ciia Chu tich UBND cap 

• . 
xd ye thirre hien nhiem vu 

Chinh tri 

10 ngay 
lam yiec 

UBND cap xa Kheing 

- LuSt Thi dua, 	Khen 
thuOng ngay 26/11/2003; 
LuSt 	sira,  diii, 	bo 	sung 
mot so dieu cila LuSt Thi 
dua, Khen thuong ngay 
14/6/2005; Lust sum dOi, 
b8 sung mot so dieu dm 
LuSt 	Thi 	dua, 	Khen 
tinning ngay 16/11/2013;,  
- 	Nghi 	dinh 	so 
91/2017iND-CP 	ngay 
31/7/2017 cua Chinh pini 
quy dinh chi tit thi hanh 
mot so dieu cila LuSt Thi 
dua, khen thuong; 
- 	Thong 	to 	sO 
08/2017/TT-BNV 	ngdy 
27/10/2017 dm BO NOi 
Nip quy dinh ,chi tit thi 
hanh mot so diL dm 
Nghi 	dinh 	so 
91/2017/ND-CP 	ngay 
31/7/2017 cila Chinh phil 
quy dinh chi tit thi hanh 
mot so dieu cila LuSt Thi 
dua, khen thuong; 
- 	Quyet 	dinh 	so.  
14/2018/QD-UBND 
ngay 	13/02/2018 	cila 
UBND tinh ban hanh 
Quy the thi dua, khen 
thming tinh Thira Thien 
Hue. 

2 

Thil Ate tang Giay khen 
cila Chit tich UBND cap 
x"S" ve thanh tich thi dua 

theo dot hoac theo 
chuyen de 

10 n gd y 
lam viec 

UBND cap xa Khong 

- LuSt Thi dua, Khen 
thuong ngay 26/11/2003; 
LuSt sira diii, 	b8 	sung 
mot so diL cila Lula Thi 
dua, Khen thuong ngay 
14/6/2005; LOA sira d6i, 
be) sung mot so diL cila 
Luat 	Thi 	dua, 	Khen 
thuong ngay 16/11/2013; 

- 	Nghi 	dinh 	so 
91/2017/ND-CP 	ngay 
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31/7/2017 cua Chinh phi 
quy dinh chi ti /et thi hanh 
met se dieu cua Luat Thi 
dua, khen thueng; 

- 	Thong 	tu 	se 
08/2017/TT-BNV 	ngay 
27/10/2017 dm Be Nei 
vu quy dinh chi tiet thi 
hanh met so dieu dm 
Nghi 	dinh 	so 
91/2017/ND-CP 	ngay 
31/7/2017 cua Chinh phi 
quy dinh chi tiet thi hanh 
met so dieu dm Luat Thi 
dua, khen thuong; 
- 	Quyet 	dinh 	so 
14/2018/QD-UBND 
ngay 	13/02/2018 	cila 
UBND tinh ban hanh 
Quy chid thi dua, khen 
thuong tinh Thira Thien 
Hue. 

3 

• A Tht tpc tang Gmy khen 
cua Chit tich UBND can 

% 
xa. ye thanh tich dOt ?mat 

05 ngay
„ 	.,, 

c  lam vie 
UBND cap xd 

dua, khen thuong;  
KhOng 

- 	Luat Thi 	dua, 	Khen 
thuong ngay 26/11/2003; 
Luat sim deli, 	be sung 
met so dieu am LOA Thi 
dua, Khen thuifyng ngay 
14/6/2005; Luat sera deli, 
be sung met se dieu cua 
Luat 	Thi 	dua, 	Khen 
thuong ngay 16/11/2013; 

- 	Nghi 	dinh 	s6 
91/2017/ND-CP 	ngay 
31 /7/2017 dm Chinh phi 
quy dinh chi tiet thi hanh 
met so diet' cua LOA Thi 

- 	Thong 	tu 	se 
08/2017/TT-BNV 	ngay 
27/10/2017 cua Be,  Nei 
vu quy dinh ,chi net thi 
hanh met so dieu dia. 
Nghi 	dinh 	so 
91/2017/ND-CP 	ngdy 
31/7/2017 dia. Chinh phi 
quy dinh chi tiet thi hanh 
met so dieu dm Luat Thi 
dua, khen thuong; 
- 	Quyet 	dinh 	so 
14/2018/QD-UBND ngay 
13/02/2018 	dm UBND 
tinh ban hanh Quy the thi 
dua, 	khen 	thuong tinh 
Thira Thien Hue. 

4 Thit tpc xet tang danh 10 ngay UBND cap xa Kheng - Lust Thi dua, 	Khen 
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hieu Lao Ong tien tien lam viec thtrang ngay 26/11/2003; 
Lust sira doi, hO sung 
mot so dieu dm LOA Thi 
dua, Khen timing ngay 
14/6/2005; Lust siia clOi, 
bo sung mot so dieu ciia. 
Luat 	Thi 	dua, 	Khen 
thuong ngay 16/11/2013; 

- 	Nghi 	dinh 	so 
91/2017/ND-CP 	ngay 
31/7/2017 dm Chinh phii 
quy dinh chi tiet thi hanh 
mot so dieu dm Luat Thi 
dua, khen thuerng; 

- 	Thong 	to 	so.  
08/2017/TT-BNV 	ngay 
27/10/2017 cila BO,  NOi 
vu quy dinh ,chi tiet thi 
hanh 	mot 	so 	diet' 	cila 
Nghi 	dinh 	so 
91/2017/ND-CP 	ngay 
31/7/2017 dm Chinh pH, 
quy dinh chi tiet thi hanh 
mot so dieu dm Luat Thi 
dua, khen thuang; 
- 	Quyet 	dinh 	so 
14/2018/QD-UBND ngay 
13/02/2018 dm UBND 
tinh ban hanh Quy the thi 
dua, 	khen 	thuang tinh 
Thira Thien Hue. 

II. Linh vtyc Ton gido 

Thu tuo clang kY hoat 
Ong tin ngtfang 

15 ngay 
lam v* 

. 

UBND cap xd Kheng 

- Luat tin nguang, ton giao 
ngdy 18/11/2016; 
- 	Nghi 	dinh 	so 
162/2017/ND-CP 	ngay 
30/12/2017 	dm 	Chinh 
phil quy dinh chi tiet mot 
so dieu va Men phap thi 
hanh 	Luat 	tin 	nguer'ng, 
ton giao. 

2  
Thutpc clang IcTbiS sung 

hoat Ong tin ngdang 
15 ngay 
lam viec 

UBND cap xa KhOng 

- Luat tin nguang, ton giao 
ngay 18/11/2016; 
- 	Nghi 	dinh 	so 
162/2017/ND-CP 	ngay 
30/12/2017 	cila 	Chinh 
phii quy dinh chi tiet mot 
so diet.' va bin phap thi 
hanh 	Luat tin nguang, 
ton gido. 

Thu tpc clang kY sinh 
hoat ton giao tap trung 

20 ngay 
lam viec 

UBND cap xa" '<hong 

- Luat tin nguang, ton gido 
ngay 18/11/2016; 

Nghi 	dinh 	so 
162/2017/ND-CP 	ngay 
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30/12/2017 	dm 	Chinh 
phil guy dinh chi tiet mot 
so diet' va bin phap thi 
hanh LuSt tin ngutng, 
ton gido. 

4 

Thu tpc thong bao dank 
muc hog dOng ton giao 
do' i vOi to chirc có dia 

ban hoat dOng ton giao 6. 
mot x5 

Ngay sau 

UBNDcap 
xd nhan 
duac van 
ban thong 
No hgp re 

UBND cap xd 

khi - 
 

KhOng 

- LuSt tin ngtrang, ton gido 
ngdy 18/11/2016; 

Nghi 	dinh 	s6 
162/2017/ND-CP 	ngay 
30/12/2017 	cii a 	Chinh 
phS guy dinh chi tiet mot 
so dieu va bien phap thi 
hanh LuSt tin ngutng, 
ton gide.. 

5 

Thu tpc thong bao dank 
muc hog dOng ton gido 
bo sung doi viari to chirc 
có dia ban hog dOng ton 

Oa° 6' mot xd 

Ngay sau 
khi 

UBNDcap 
xd nhan 
dugc van 
ban thong 
bao hgp l' 

UBND cap xd KhOng 

- LuSt tin ngutng, ton gido 
ngay 18/11/2016; 
- 	Nghi 	dinh 	so 
162/2017/ND-CP 	ngdy 
30/12/2017 	dia. 	Chinh 

.,: pha quy dinh chi tiet mot 
so dieu va bin phap thi 
hanh 	LuSt tin 	ngut-ng, 
ton gido. 

6 

Thu tpc dang 14 thay d6i 
nguoi dai dieu dia. nhom 

sinh hog ton gido tap 
trung 

15 ngay 
lam v* 

UBND cap xd 
phit guy dinh chi tiet mot 

 

Khong 

- LuSt tin ngutng, ton gido 
ngay 18/11/2016; 
- 	Nghi 	dinh 	s6 
162/2017/ND-CP 	ngdy 
30/12/2017 	ciia 	Chinh 

s6 dieu va bin phap thi 
hanh Lust tin ngutng, 
ton gido. 

Thu tpc de nghi thay a 
dia diem sinh hog ton 

giao tap trung trong dia. 
ban mot xa 

15 ngay 
lam Yisc 

- LuSt tin ngutng, ton giao 
ngay 18/11/2016; 
- 	Nghi 	dinh 	se) 
162/2017/ND-CP 	ngay 

dm Chinh 
phfi guy dinh chi tiet mot 
so dieu va bin phap thi 
hanh LuSt tin ngutng, 
ton gido. 

8 

Thu tuc de ngh1 thay d6i 
dia diem sinh hog ton 
Oa° tap trung den dia 

ban xd khac 

20 ngay 
lam vi& 

UBND cap xd KhOng 
162/2017/ND-CP 	ngay  

- Lust tin ngutng, ton giao 
ngay 18/11/2016; 
- 	Nghi 	dinh 	s6 

30/12/2017 	ens 	Chinh 
phii quy dinh chi tiet mot 
so dieu va bin phi) thi 
hanh LuSt tin ngutng, 
ton giao. 

9 

Thu tpc thong bao ye 
viec thay dOi dia. diem 
sinh hog ton giao tap 

trung 

g, 	N ay sau 
khi 

UBNDcap 
xd nhan 
duos van 

UBND cap xd Khong 

- LuSt tin ngutng, ton giao 
ngay 18/11/2016; 
- 	Nghi 	dinh 	so' 
162/2017/ND-CP 	ngay 
30/12/2017 	cus 	Chinh 
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ban thong 
bao hop l' 

phii quy dinh chi tit mot 
so dial va bin phi) thi 
hanh Luat tin ngttang, 
ton gido. 

10 

Thu tpc thong bao to 
chute quyen Op trong dia 
ban mot xa" dm ca so tin 

ngtrang, to chirc ton 
gido, to eh& ton giao 

true thu'gc 

g, 	N ay sau 
Ichi 

uBNDear, 
„, 	,, 	' 

. xa nhan •,., 
dugc van 
ban thong 
bao hop 1"' 

UBND cap xd Khong 

- Luat tin ngtrang, ton gido 
ngay 18/11/2016; 
- 	Nghi 	dinh 	so 
162/2017/ND-CP 	ngdy 
30/12/2017 	dm 	Chinh 
phil quy dinh chi tik mot 
so diet' va bin phap thi 
hanh LOA tin ngtrang, 
ton giao. 



NOI D 
THU 

(Ban h 

Phu luc 2 
TUC HANH CHINH TRONG LINH VVC NO VU 
N GIAI QUYET CUA UY BAN NHAN DAN CAP 
DILA BAN TiNH THirA THIEN HUE 

yit clinh saVOWD-UBND ngay thang 9 nam 2018 
a Chfi tich UBND tinh Thira Thien Hue') 

I. LINH VUC THI 1115A - MIEN THCONG 

1. ThU tuc tang GiAy khen cua Chu tich UBND cap xi ve thirc hien 
nhiem vu chinh tri 

- Trinh thirc 
+ Bugc 1. Can b0 lam cong tac thi dua, khen thugng tiep nhan de nghi khen 

thugng cita cac don vi thirc thu0c. 
+ Buck 2. Tham dinh 11.1 so, bao cao Hoi &Ong thi dua khen thuong ding 

cap, tong hop trinh Chit tich UBND cap xa guy& dinh khen thugng 
+ Buac 3. Khi có Quyet dinh cUa Chit tich UBND cap xa, can bO lam cong 

tac thi dua, khen thuong viet bang, dong dau va cap phat cho don vi trinh khen. 
- Cach thirc thirc 	Trgc tiep tai UBND cap xa trong ngay lam viec 

hoac qua he thong btru chinh. 
- HO so.: 
a) Thanh phan 116 so bao g6m: 
- Van ban de nghi kern theo danh sach tap the, ca nhan dugc de nghi tang 

Giay khen (Ban chinh); 
- Bao cao thanh tich do tap the, ca nhan &roc 	nghi khen thugng lam, 

trong do ghi thanh tich de' de nghi khen thuong (Ban chinh); 
- Bien ban xet khen thuong (Ban chinh). 
b) S6 luting h6 so: 01 b0. 
- Thai hun giai quyet: 10 ngay lam viec ke tit khi nhan du h6 so. 
- Co.  quan thirc hien TTHC: 
a) Cu quan cc') tham quyen quyet dinh: UBND cap xa 
b) Cu quan trvc tier) thirc hien TTHC: UBND cap xa 
- Del ttrong thirc hien TTHC: Ca nhan, to 

- Ten man don, mau to.  khai: Theo mau bao cao thanh tich so 01, s6 02 
tai phu luc kern theo Nghi dinh s6 91/2017/ND-CP cita Chinh 

- Phi, q phi: Khong. 
- Ket qua thirc hien TTHC: Quyet dinh cua Chu tich UBND cap xa. 
- Yeu cAu, ditu kin thirc hi§'n TTHC: Khong. 
- Can cti. phip 157 ciia TTHC: 

+ Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003; 



+ Lu't sira dOi, bO sung mot so dieu cua Luat Thi dua, khen thuong ngay 
14 thang 6 nam 2005; 

+ Lu;at sira dOi, bO sung mot so dieu cua Lu:at Thi dua, khen thuong ngay 
16 thang 11 nam 2013; 

+ Nghi dinh so 91 /2017/ND-CP ngay 31 thang 7 nam 2017 cila Chinh phi 
quy dinh chi tiet thi hanh mot so dieu cua Lulat Thi dua, khen thuong; 

+ Thong to so 08/2017/TT-BNV ngay 27 thang 10 nam 2017 cila BO NOi 
vu quy dinh chi tiet thi hanh mot so dieu cua Nghi dinh so 91/2017/ND-CP ngay 
31 thang 7 nam 2017 cua Chinh phu quy dinh chi tiet thi hanh mot so dieu cua 
Luiat Thi dua, khen thuerng; 

+ Quyet dinh so 14/2018/QD-UBND ngdy 13 thang 02 nam 2018 dm 
UBND tinh ban hanh Quy the thi dua, khen thuong tinh Thira Thien Hue. 
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Mau so 01 

DON VI CAP TREN LONG HOA XA HOI CHU NGHIA VIET NAM 
Doc 14p - Tv do - 113nh phtic 

   

Tinh (thanh pho), ngay... 	 ..... 

BAO CAO THANH TICH 
DE NGHI KHEN 	2  

(Mau boo cao nay ap dung doi vii tap the) 

Ten tap the de nghi 

(Ghi day du bang chit in thueng, khong viet tat) 

I. SO LOC DAC DIEM, TINH HiNH 

1. Dac diem, tinh hinh: 

- Dia diem tru so chink, dien thoai, fax; dia chi trang tin dien tir; 

- Qua trinh thanh lap va phat trien; 

- Nhang dac diem chinh cua don vi, dia phuong 	dieu kien to nhien, xa h9i, ca cAu to 

co sa vat chat), cac to chirc (tang, doan the3. 

2. Chirc nang, nhiem vu: Chirc nang, nhiem vu dugc giao. 

II. THANH TICH DAT DUO 

1. Bao cao thanh tich can cir vao chuc nang, nhiem vu dugc giao cua co quan (don vi) va d6i 
tugng, fiat chuan khen thuong quy dinh tai Luat thi dua, khen thuong, Nghi dinh 
s'9 91/2017/ND-CP ngay 31 thong 7 nom 2017 dm Chinh 

N9i dung boo cao neu ra nhang thanh tich xuat sac trong viec thtrc hien cac chi lieu (nhiem 
vu) cu the ve nang suit, chat lugng, hieu qua ding tic so vii cac nom tnreic (hoac so vori fan 
khen thuong trtrac day); viec d6i mOi cong tic quan 1y, cai each hanh chinh; sang kien, kinh 
nghiem, de tai nghien dru khoa hgc va viec Ung dung vao thuc tin dem tai hieu qua cao ve 
kinh te, xa h9i d6i vo7 b9, ban, nganh, dia phuong va ca. nu9c4. 

2. Nhting bien phap hoac nguyen nhan dot dugc thanh tich; cac phong trio thi dua da dugc dp 
dung trong thuc tin san xuat, cong tic. 

3. Viec thuc hien chit twang, chinh sach cua Dang, phap luat cua Nha nuerc5. 

4. Float dOng cua to chuc dang,.doan the6. 

III. CAC HINH THUG DA DU'QC KHEN THU'ONG7  

1. Danh hieu thi dua: 

Nam Danh hieu thi dua 
A So, ngay, thing, nom cita quyet dinh cong nhlan danh hieu 

thi dua; co' quan ban hanh quyet dinh 
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2. Hinh thirc khen thuon 

Nam 
Hinh thirc khen 

thuiing 

A 	 A So, ngay, thing, nam ciia quyet dinh khen thtremg; co' 
quan ban hanh quytt dinh 

XAC NHAN CUA CAP TRINH 
	

THU TROJNG DON VI 
KHEN THU'ONG 
	

(4, gong eau) 
(4, gong cleiu) 

I  Bac) ca.() thanh tich 25 nam truck thOi diem de nghi d6i YIN Huan chuang Sao yang, 10 nam 
GI& vgi Huan chuang H6 Chi Minh, 10 nam d6i voi Huan chuang DOc lap, Huan chuang 
Quan cOng, 05 nam d6i voi Huan chuang Bao ve TO qu6c, Huan chuang Lao dOng; 05 nam 
d6i v6i Bang khen cita Thu Wong Chinh phit; 01 nam d6i Yeti Co thi dua cita Chinh phit, CO 
thi dua cap BO, cap tinh va Giay khen; 01 nam doi vai Tap the lao dOng xuat sac va Bang 
khen cap BO, cap tinh. 

2  Ghi rO hinh thirc de nghi khen thuang. 

3  D6i vii don vi san xuat, kinh doanh can neu tinh hinh tai chinh: 'Ring s6 von c6 dinh, luu 
dOng; nguOn von (ngan sach, to c6, vay ngan hang...). 

4  Thy theo hinh thirc de nghi khen thugng, neu cac fiat chi co' ban trong viec, thuc hien nhiem 
vu chinh tri dm don vi (co so sinh voi nam truac hoac 03 nam, 05 nam trtrac thoi diem de 
nghi), vi 

- D6i vai don vi san xuat, kinh doanh lap bang th6ng ke so sinh cac tieu chi: Gia tri tong san 
lugng, doanh thu, lgi nhuan, ty suit 19i nhuan, nOp ngan sach, dAu to tai san xuat, thu nhap 
binh quan; cac sang kien cai tien ky thuat, dp dung khoa h9c (gia tri lam lgi); pink lgi xa hOi; 
thuc hien chinh sach bao hiem d6i vai ngueri lao 	viec thuc hien nghia Yu nOp ngan 
sach nha nuoc; dam bao mei tnreng, an toan ve sinh lao dOng, an town ve sinh thgc pham (c6 
trich luc va not dung xac nhan dm co quan nha nuerc co tham quyen). 

- D6i vai truong 'IN:,  Lap bang th6ng ke so sank cac fiat chi: T6ng se; hoc sinh, hanh kiem 
va ket qua h9c tap; so hoc sinh gioi cap trueng, cap huyen,(quan, thi xa, thanh, phO,thuOc 
tinh), cap tinh (thanh 	thuc Trung trang), cap quOc gia; so gido vien gi6i the cap; so detai 
nghien ciru,... 

- D6i voi benh vien: Lap bang th6ng ke so sinh cac tieu chi: T6ng s6 nguOi kham, chira benh; 
tong s6 nguoi dugc diet' tri nOi, ngoai tin; tong so giuong benh dua lido sir dung; s6 nguai 
dugc kham, dieu tri benh, chaa benh mien phi; so de tai nghien ciru khoa hoc, cac sang kien, 
dp dung khoa hoc (gia tri lam lgi ve kinh te, xa hOi...). 
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5  Viec thgc hien chit tnrang, throng loc i cua bang, chinh such va phap luat cua Nha nu "ac; 
chum lo dad song can be, nhan vien; hoat deng xa hei, tir thien... 

6  Cong tac xay dung gang, doan the: Neu vai tro, ket qua hog gong va xep loci cita to chirc 
clang, doan the (kern then giay chirng nhan hoac guy& dinh ceng nhan). 

7  Neu cac danh hieu thi dua, cac hinh thirc khen thuong da dugc bang, Nha nuac, bo, ban, 
nganh, doan the Trung trung, tinh, thanh ph6 trgc thuec Trung ucmg tang hoac phong tang 
(ghi re s6 guy& dinh, ngdy, thang, narn ky guy& dinh). 
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MAti so 02 

DON VI CAP TREN 	CONG HOA XA HOI CHU' NGHIA VIVT NAM 
DO lap - Tv do - 11#nh phtic 

Tinh (thanh phei), 	thong....... nom........ 

BAO CAO THANH TICH 
DE NGHI TANG 	2  

(Mau boo coo nay ap dung doi voi ca than) 

I. SO LUVC L)7 LICH 

- H9 ten (Ghi day &I bang chit in thuong, kh6ng viet tat): 	  

- Sinh ngdy, thong, nom: 	 Gio•i tinh• 	 

- Que quan3 • 	  

- Tru quan• 	  

- Don vi cong tac• 	  

- Chirc vu (Dal-1g, chinh quyen, doan the)- 

- Trinh de chuyen mon, nghiep NT. 	  

- Hoc ham, hoc vi, danh hieu, giai thttOng• 	  

II. THANH TICH DAT DOC 

1. Quyen han, nhiem vu cittgc giao hoac dam nhan• 	  

2. Thanh tich dat dtrgc cua ca nhan4. 	  

III. CAC HiNH THUG DA DUOC KHEN THVONG5  

1. Danh hi u thi dua: 

Nam Danh hi0 thi dua 
So, ngay, thing, nom ciia quyet dinh cong nh4n danh 

hi0 thi dua; co quan ban hanh quyet dinh 

2. Hinh thirc khen thuan : 

Nam 
Hinh thirc khen 

thwerng 
SO, ngay, thong, nom ciia quyet dinh khen thtiOng; co 

quan ban hanh quyet dinh 

THU TRU-ONG DON VI 
	

NGUYI BAO CAO THANH TICH 
XAC NHAN, DE NGHI 
	

(4, ghi ro hp va ten) 

(K.), gong cau) 

XAC NHAN CUA CAP TRINH KHEN THliONG 
(4, gong 
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1  Bao cao thanh tich 10 nam tnrov thin diem de nghi d6i voi Huan chuong Hoc lap, Huan 
chtrang Quan ding, 05 nam truck theri diem de nghi d6i voi Huan chucmg Bao va To qu6c, 
Huan chuang Lao dang; 05 nam d6i voi Bang khen cua Thit tuong Chinh phil, 06 nam d6i voi 
danh hiau Chian sy thi dua toan qu6c, 03 nam d6i voi danh hiau Chian sy thi dua cap ba, cap 
tinh; 02 nam d6i vai Bang khen cap ba, cap tinh; 01 nam doi vOi Chian si thi dua co so va 
Giay khen. 

2  Ghi rO hinh tit& a nghi khen thtrarng. 

3  Don vi hanh chinh: Xa (phuemg, thi tan); huyan (quan, thi xa, thanh ph6 thuc tinh); tinh 
(thanh ph6 true thuc trung trang). 

4  Neu thanh tich ca nhan trong viac thuc hien nhiam vu &roc giao (kat qua da dat dugc ve 
nang sudt, chat luting, hiau qua thuc hien nhiam vu; cac bin phap, giai phap cong tac trong 
viac d6i moi ding tac quan 1Y, nhung sang kien kinh nghiam, de tai nghien ciru khoa h9c; viac 
d6i moi cong ngha, img dung khoa hoc, ky thuat vao thuc ti6n; viac,thuc hien chit trtrang, 
duamg 16i dm Dang, chinh sach phap luat 	Nha nuac; cong tac boi duOng, hoc tap nang 
cao trinh do chuyen mon, pharn chat dao dire; cham lo dei song can bt), nhan vien; vai tro cita 
ca nhan trong cong tac xay dung Dang va cac doan the; cong tac tham gia cac hoat d6ng xa 
hai, tir thian...). 

- D6i vai can Ix) lam cong tac quan ly neu tom tat thanh tich cua don vi, rieng thit truOng don 
vi kinh doanh lap bang th6ng ke so sanh cac tieu chi: Gia tri tong san luting, doanh thu, lcyi 
nhuan, nOp ngan sach, dau to tai san xuat, thu nhap Binh quan; cac sang kin cai tin ky thuat, 
tip dung khoa hoc (gia tri lam lai); ph6c 19i xa hai; thuc hien chinh sach bao him 
ngtroi lao dang... viac MAK hien nghia vu nap ngan sach nha ntrOc; dam bao moi tnrang, an 
toan va sinh lao d6ng, an toan ve sinh thuc pham (c6 trich luc va not dung xac nhan cua co 

quan nha ntrac c6 tham quyan). 

- D6i voi tnremg h9c: Lap bang th6ng ke so sanh cac tieu chi: T6ng s6 hoc sinh, hanh kiam va 
kat qua hoc tap; s6 hoc sinh gi6i cap tnrOng,,  cap huyan (quan, thi xa, thanh ph6 thuc tinh), 
cap tinh (thanh ph6 thuc Trung uong), cap quoc gia; so gido vien gi6i cac cap; s6 de 
tai nghien ciru,... 

- DOi voi banh vien: Lap bang th6ng ke so sanh cac tieu chi: T6ng s6 nguei kham, china banh; 
tong s6 nguei dtrcyc diau tri n6i, ngoai till; tong so giuOng banh dua vao sir dung; s6 ngtroi 
duac kham, diau tri banh, chita banh mien phi; so de tai nghien ciru khoa h9c, cac sang kian, 
tip dung khoa hoc (gia tri lam loi ve kinh te, xa hai...). 

- D6i voi cac hai doan the, lay kat qua thuc hien cac nhiam vu cong tac trong tam va cac 
chuang trinh ding tac oda trung cong hai, doan the giao. 

- D6i voi cac co quan quan 1Y nha ntrov, lay kat qua thuc hien cac nhiam vu chinh trongquan 
ly nha ntrOc, thuc hien nhiam vu chuyen mon va cong tac tham muu cho lanh dao trong phat 
trian don vi, nganh, dia phuang... 

5  Neu cac hinh thirc khen thuong da dugc Dang, Nha ntrOc, ba, ban, nganh, doan the Trung 
uong, tinh, thanh ph6 true thuc trung uong tang hoac phong tang (ghi rO s6 quyet dinh, ngdy, 
thang, nam ky quyat dinh). 
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- Ghi rE3 s6 guy& dinh cong nhan danh hieu thi dua trong 05 nam tnrot thai diem a nghi de>i 
voi Huan chuong Lao dOng, Bang khen cua Thir tuang Chinh phi' v.v... 

- Doi vai de nghi phong tang danh hieu "Chien sy thi dua town quo'c": 

+ Ghi ro so"' quyet dinh, ngay, thang, nam ky quyet dinh dm 02 lAn lien tpc dugc tang danh 
hieu "Chien sy thi dua cap BO, nganh, tinh, thanh ph6 thuOc trung cong" va 06 l'an dat danh 
hieu "Chien sy thi dua co so" truOc thei diem de nghi; 

+ Ghi fa' not dung cac sang kien kinh nghiem, giai phap hUu ich trong quan ly, cong tac hoac 
de tai nghien cfru (tham gia la thanh vien hoac chu nhiem de tai khoa hoc), coy kien xac nhn 
dm 119i di3ng sang kien, khoa hoc cap b'6, cap tinh (ghi ro van ban, ngay, thang, nam) hoac 
phai c6 gia'y chimg nhan cua Hoi d6ng kern theo ho so. 

- D6i vai bao cao de nghi phong tang danh hieu "Chien si thi dua cap b0, nganh, tinh, thanh 
ph6 thu'Oc Trung uong" ghi ro thoi gian 03 ran lien tpc dugc tang danh hieu "Chien sy thi dua 
cap co sO" truck thei diem de nghi; cac sang kien dugc cap c6 tham quyen cong nhan. 
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2. Thii tuc tang Gift),  khen ciia Chii tich UBND cap xi ve thanh tich 
thi dua theo doit hoc theo chuyen de 

- Trinh to thtrc 
+ &rare 1. Can h8 lam cong tac thi dua, khen thuong tiep nhan de nghi 

khen thuong cua cac don vi thgc thu8c. 
+ Buoy 2. Th'am dinh hO so, bao cao Hoi dOng thi dua khen thuong cling 

cap, tong hop trinh Chu tich UBND cap xa guy& dinh khen thuong. 
+ Btrerc 3. Khi có Quyet dinh cua Chit tich UBND cap xa, can 1708 lam cong 

tac thi dua, khen thuong vie't bang, dOng d'au va cap phat cho don vi trinh khen. 
- Cach thu'c thkrc 	Tivc tiep tai UBND cap xa hoac qua he thong 

bffu chinh. 
- Ho so.: 
a) Thanh phdn hO so bao 

- Van ban de nghi kern theo danh sach tap the, ca nhan dtrgc de nghi tang 
Gidy khen (Ban chinh); 

- Bao cao thanh tich do tap the, ca nhan duov de nghi khen thuong lam, 
trong do ghi ro thanh tich de de nghi khen thuong (Ban chinh); 

- Bien ban xet khen thuong (Ban chinh). 
b) So ltrong hO so: 01 hi). 
- Thiri h4n giii quyet: 10 ngay lam viec ke tir khi nhan dtrocc hO so hop 

- Co' quan thtrc hien TTHC: 
a) Co quan có thdm quyen quy& dinh: UBND cap xa 

b) Co quan trvc tiep thtrc hien TTHC: UBND cap xa. 
- Doi tuvng thtrc hien TTHC: Ca nhan, to chirc. 

- Ten mAu don, m'Au khai: Theo mau bao cao thanh tich so 07 tai phv 
lgc kem theo Nghi dinh se; 91/2017/ND-CP cua Chinh 

- Phi, le phi: Kh8ng. 
- Ket qua thtrc hien TTHC: Quyet dinh cua Chu tich UBND cap xa. 

- Yeu cAu, dieu kien thtrc hi?n TTHC: Khong. 

- Can cu• phip 1.57 ciia TTHC: 

+ Lust Thi dua, khen thuOng ngay 26 thang 11 nam 2003; 

+ Luat sira dOi, bO sung it* so dieu cua Luat Thi dua, khen thuong ngay 
14 thang 6 nam 2005; 

+ Luat sira doi, b6 sung mot so dieu cna Luat Thi dua, khen thuong ngay 
16 thang 11 nam 2013; 

+ Nghi dinh so 91/2017/ND-CP ngay 31 thang 7 nam 2017 dm Chinh phu 
quy dinh chi tiet thi hanh mot so dieu cua Luat Thi dua, khen thuong; 
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+ ThOng to so 08/2017/TT-BNV ngay 27 thang 10 nam 2017 cila BO NOi 
vu quy dinh chi tiet thi hanh mot s('') die'u cua Nghi dinh so 91/2017/ND-CP ngay 
31 thang 7 nam 2017 cila Chinh phu quy dinh chi tie't thi hanh mot s6 die'u cua 
Luat Thi dua, khen thu6ng; 

+ Quy'et dinh so 14/2018/QD-UBND ngay 13 thang 02 nam 2018 cila 
UBND tinh ban hanh Quy the thi dua, khen thu&ng tinh Thira Thien Hue. 
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Mau so 07 

DON VI CAP TREN 	LONG HOA XA.  HO CHU NGHIA VIET NAM 
DOc Iap - Ty. do -11#nh phtic 

Tinh (thimh ph6), ngay... thang 	nam. 	 

BAO CAO THANH TICH 
DE NGHI TANG THU'ONG 	 

Ten dun vi ho0c ca nhan va chth vu, dun vi de nghi khen thuirng 
(Ghi day du bang &Cr in thirang, khOng vi9t tat) 

I. THONG TIN CHUNG 

- D6i veri don vi: Dia di9m try so chinh, din thoai, fax; dia chi trang tin din tir; ca cAtt t6 
chirc, tong s6 can b9, cong clurc va vien chirc; chdc nang, nhi9m vu &lac giao. 

- DOI vai ca nhan ghi ra: H9 va ten (bi danh), ngay, thang, narn sinh; que quail; nai thuong 
nghe nghi9p; chirc vu, dun vi cong tac... 

II. THANH TICH DAT ouvc 

Bao cao thanh tich phai can c* vao mac tieu (nhi9m vu), cac chi tieu ve nang sudt, chit lacing, 
hi9u qua... da dirac clang ky trong dgt phat dOng thi dua hoac chuyen de thi dua; cac bin 
phap, giai phap dat duac thanh tich xuat sac, mang lai hi9u qua kinh t9, xa hoi, dan dau phong 
trao thi dua; nhfing kinh nghi9m rut ra trong dat thi dua...2. 

XAC NHAN CUA CAP TRINH 
KHEN THU 'ONG3  

(I<)5, clong dein) 

THU TRUONG DON VI4  
(Kji, clong delu) 

   

• 

1  Ghi hinh thirc de nghi khen tinning. Chi dp dung cac hinh thirc khen thuOng thu9c tham 
quy9n cua b9, nganh, dia pinning; truOng hop xuat sac, tieu bi9u mai de nghi Thir *King 
Chinh ph* tang CO thi dua cua Chinh ph*, Bang khen cua Thu tuang Chinh ph*, truang hop 
dac bit xuat sac trinh Thu tirong Chinh ph* de nghi Chu tich nuOc tang Huan chuang. 

2  N9u la tap th9 hoac thir tnrang don vi san xuat, kinh doanh phai neu vi9c thgc hi9n nglifa vu 
n9p ngan sach nha nuac; dam bao moi tnrong, an toan ve sinh lao dOng, an toan y9 sinh thuc 
pham (co trich lye va not dung xac nhan cua ca quan nha nuOc có tham quyen). 

3  DOi vOi ca nhan: KY, ghi ro h9, ten va có xac nhan cua thii truerng ca quan. 

4  D61 vOi ca nhan: Ky, ghi ro h9, ten va có xac nhan cda thii twang ca quan. 
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3. Thu tuc tang GiAy khen cfia Chu tich UBND cap xa yes thinh tich 
clot xuAt 

- Trinh tir thirc hqn: 
+ Buerc 1. Can bO lam cong tac thi dua, khen thuong tiep Wan de nghi khen 

thuong cua cac dcm vi thirc thuOc. 
+ Buck 2. Tham dinh ha so, bdo cao Hoi gong thi dua khen thuong ding 

cap, tang hop trinh Chu tich UBND xa quyet dinh khen thuong. 
+ Btrov 3. Khi có Quyet dinh cua Chu tich UBND cap xa, can bO lam cong 

tac thi dua, khen thuong viet bang, &Mg &au va cap phat cho don vi trinh khen. 
- Cach fink thirc 	Trgc tiep tai UBND cap xa trong ngay lam viec 

hoac qua he thong buu chinh. 
- HO so: 
a) Thanh phan ho so bao gam: 
- Van ban de nghi kern theo danh sach tap the, ca nhan dtroc de nghi tang 

Giay khen (Ban chinh); 
- Bao cao thanh tich do tap the, ca. nhan &roc de nghi khen thuong 

trong do ghi ro thanh tich de de nghi khen thuong (Ban chinh); 
- Bien ban xet khen thuong (Ban chinh). 
b) SO ltrong ha so: 01 bO. 
- Thai h4n giai quyet: 05 ngay lam viec ke tir khi nhan &roc ha so hop le. 
- quan thirc hien TTHC: 
a) Co quan có tham quyen quyet dinh: UBND cap xa 
b) Co quan trgc tier) thirc hien TTHC: UBND cap xa 

- Doi tuvng thirc hien TTHC: Ca nhan, to chirc. 

- Ten mAu don, mAu khai: Theo inau bao cao thanh tich so 06 tai phu 
hria kern theo Nghi dinh s6 91/2017/ND-CP cua Chinh phu. 

- Phi, le phi: Kitting. 
- Ket qua thirc hien TTHC: Quyet dinh cila Chit tich UBND cap xa. 
- Yeu cAu, diet' kien thirc hien TTHC: Kheing. 

- Can dr phip ly elm TTHC: 

+ 	Luat Thi dua, khen thuong ngay 26 thang 11 nam 2003; 

+ Luat sira doi, ba sung mot so dieu cua Ludt Thi dua, khen thuong ngay 
14 thang 6 nam 2005; 

+ Luat sira dai, ba sung mot so dieu cua Luat Thi dua, khen thuong ngay 
16 thang 11 Warn 2013; 

+ Nghi dinh so 91/2017/ND-CP ngay 31 thang 7 nam 2017 cila Chinh phu 
quy dinh chi tiet thi hanh mot so dieu cua Luat Thi dua, khen thuong; 

+ Thong to so 08/2017/TT-BNV ngdy 27 thang 10 nam 2017 dm BO NOi 
vu quy dinh chi ti6t thi hanh mot so dieu cita Nghi dinh so 91/2017/ND-CP ngay 
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31 thang 7 nam 2017 cna Chinh phil quy dinh chi tilt thi hanh mot s6 dieu dm 
Luat Thi dua, khen thuang; 

+ Quyet dinh s6 14/2018/QD-UBND ngay 13 thang 02 nam 2018 cila 
UBND tinh ban hanh Quy the thi dua, khen thuong tinh Thira Thien Hue. 
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Mau s6 06 

DON VI CAP TREN 	CONG HOA XA HQI CHU NGHIA VIET NAM 
Di)c 14p - Ty. do - Ilynh phoc 

Tinh (thanh pha), ngay... 	thong 	..... 

BAO CAO THANH TICH 
DE NGHI TANG THRONG (TRUY TANG) 	 

(Ve thinh tich xuat sic d'Yt xuat trong...) 

Ten dun vi hoc ca nhan, chtic vu vi don vi de nghi khen thtrirng 
(Ghi rO day du khong viet tat) 

I. SO LOX DAC DIEM, TiNH HINH 

- 1)6i \Teri don vi ghi so lugc nom thanh lap, co cau to chirc, tong s6 can b6, cong chuc va vien 
chdc. Chdc (fang, nhiem vu &roc giao. 

- D6i v6i ca nhan ghi rO: H9 va ten (bi danh), ngdy, thong, nom sinh; que quail; not thuang 
tru; nghe nghiep; drat vu, don vi cong tac... 

II. THANH TICH DAT DIJOC 

Bao coo neu ngan gon not dung thanh tich xuat sac dot xuat da dot duac (trong chin dau, 
phuc vu chin dau; phong, ch6ng t6i pham; phOng, ch6ng boo hit; phong ch6ng chay, n6; boo 
ye tai san cua Nha ntrac; boo ye tai san, tinh mpg cua nhan dan...). 

XAC NHAN CUA CAP TRiNH 
	

THU TRU'ONG DON VI3  
KHEN THU ONG2 
	

(4), clang dau) 
(Ky, clang dau) 

I  Ghi hinh thirc de nghl khen thuang. 

Doi vai ca nhan: KY, ghi ro ho, ten va c6 xac nhan cua tha twang co quan. 

Doi vai ca nhan: Ky, ghi rO h9, ten va c6 xac nhan cua thil twang ca quan. 
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4. Thu tyc xet tang danh hi0 Lao Ong tien tien 
- Trinh tiry thtrc 
+Buck 1. Can bO lam cong tac thi dua, khen thuong tier) nhan de nghi khen 

thuong cua cac don vi thirc thuOc. 
+ Btrov 2. Tham dinh hO so, bao cao Hoi d6ng thi dua khen thuong ding 

cap, tong hop trinh Chit tich UBND xa quyet dinh khen thuong. 
+ Mx& 3. Khi có Quyet dinh cua Chit tich UBND cap xa, can bO lam cong 

tac thi dua, khen thuOng viec bang, dong dau va cap phat cho don vi trinh khen. 
- Cach thtic thtyc 	Trvc tiep tai UBND cap xa trong ngay lam viec 

hoac qua he thong buu chinh. 
- Ht) so': 
a) Thanh phAn h6 sa bao g6m: 

- Van ban de nghi kern theo danh sach ca nhan dugc de nghi tang danh hieu 
Lao dOng tien tien (Ban chinh); 

- Bien ban binh xet thi dua (Ban chinh). 
b) SO lugng 116 sa: 01 N. 

- Th?ri h#n giai quyet: 10 ngdy lam viec k'e ti khi nhSn dugc 116 sa hop le. 

- Co' quan thirc hieu TTHC: 
a) Co quan có thdrn quyen quyet dinh: UBND cap xa 

b) Co quan trgc tiep thirc hien TTHC: UBND cap xa 

- DOi ttryng thtyc hieu TTHC: Ca nhan, to chtirc. 

- Ten mau don, mau to' khai: Khong. 

- Phi, 1e phi: Khong. 
- Ket qua thirc hieu TTHC: Quyet dinh cua Chit tich UBND cap xa. 

- Yeu cAu, diet' MO thirc hqn TTHC: Khong. 

- Can dr phi') 1ST cua TTHC: 

+ 	Lust Thi dua, khen thugng ngay 26 thang 11 nam 2003; 

+ Lust sira d6i, 13,6 sung mot so dieu cua LuSt Thi dua, khen thuong ngay 
14 thang 6 nam 2005; 

+ LuSt sira d6i, b6 sung mot so dieu cua Lust Thi dua, khen thuong ngay 
16 thang 11 nam 2013; 

+ Nghi dinh so 91/2017/ND-CP ngdy 31 thang 7 nam 2017 dm Chinh plait 
quy dinh chi tiet thi hanh mot so dieu cUa LuSt Thi dua, khen thuong; 

+ Thong to so 08/2017/TT-BNV ngay 27 thang 10nam 2017 cita BO Ni' 
vvquy dinh chi tiet thi hanh mot so dieu 	Nghi dinh , 91/2017/ND-CP ngdy 
31 thang 7 nam 2017 cita Chinh phit quy dinh chi tiet thi hanh mot so dieu cua 
LuSt Thi dua, khen thuong; 

+ Quyet dinh so 14/2018/QD-UBND ngay 13 thang 02 nam 2018 cilia 
UBND tinh ban hanh Quy the thi dua, khen thuong tinh Thira Thien Hue. 
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II. LINH VVC TON GIAO 

1. Thu tvc dang ksr hoot dng tin nguang 	 

1.1. Trinh tir thirc hien: 

- Btror I: Ngtrai dai dien hoac ban quan 1 co sof tin nguang 
c6 trach nhiem giri van ban clang V den Uy ban nhan clan 
cap xã nai co co' sa tin nguang. 
- Mirk 2: Uy ban nhan clan cap xa xem xet van ban clang V, 
truang hop van ban chua day du, hop le, Uy ban nhan dan 
cap xa huang clan bang van ban cho ca sa tin nguang de 
hoan chinh van ban. 
- Bu'O'c 3: Uy ban nhan dan cap xa tra,lai bang van ban. 
Twang hop tir choi clang V phai tra 1i bang van ban va neu 
ro 17 do. 

1.2. Cach thirc thirc 
hien: 

1.3. Thanh phAn, so 
Itrqng 

1.4. Thai hn giii 
	quyet:  
1.5. Dtii turfing thtyc hien 
TTHC: 

Giri van ban clang k trtrc tip hoac qua duang buu chinh d6n 
Uy ban nhan dan cap xa. 
Van ban phai c6 xac nhan ciia Uy ban nhan dan cap xa noi co 
co sa tin nguang va c6 giay hen tra ket qua. Neu girl qua 
clueing buu chinh, ngdy tiep nhan ,van ban clang V duoc tinh 
theo ngay ghi teen dau cong van den.  
* Thanh phan he so: Van ban clang k (theo mau). 
* S6 lucmg he so.: 01 bO.  

15 ngdy 1(6 tir ngay Uy ban nhan dan cap xa noi di co sa tin 
nguang nhan duoc van ban clang V hop le  

Nguai dai dien hoac ban quan b",  co sa tin nguang. 

1.6. Co.  quan thirc hien 
TTHC: 

Uy ban nhan dan cap xa noi c6 co sa tin nguang. 

1.7. KU qua cila vies 
thin hiên TTHC: 

Van ban tra lai chap thuan hoac khong chap thuan ve viec 
clang V hog dOng tin nguang. 

1.8. Phi, le phi: Khong. 

1.9. Ten matt do'n, matt 
tô khai: 

Dang 147 hog dOng tin nguang hang nam hoac hog Ong tin 
nguang bo sung (mau B 1, Phu lic Nghi dinh so 
162/2017/ND-CP ngay 30/12/2017). 

1.10. Yeu cAu, di'eu kin 
thtyc hien TTHC (neu 
co): 

1) Nguai clai dien hoac ban quan 13'7 co sa tin nguang,  CO 
trach nhiem giri van ban clang V hog dOng tin nguang hang 
nam cham nhat la 30 ngdy truerc ngay co so' tin nguang bat 
Tau hog clOng tin nguang. 
2) 136i vi co so. tin nguang da thOng boo hog dOng tin 
nguang hang nam,truac ngay Luat tin ngutng, ton gig) c6 
hieu ltrc, cham nhg la 30 ngdy ke tU ngdy Lug c6 hieu 
c6 trach nhiem giri van ban clang V den Uy ban nhan dan 
cap xa noi c6 co sa tin nguang. 
3) Vic clang k'Y hog Ong tin nguang hang nam chi thirc 
hien mot lan. Doi vOi hog dOng tin nguang khong co trong 
van ban da clang k2  thi nguti di dien hoac ban quail 1)"7 co sa 
tin nguang c6 trach nhiem clang V bo sung.  

1.11. Can cu. phip 157.  - Lug tin nguang, ton gido ngdy 18/11/2016 (khoan 2 Dieu 
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ciia TTHC: 
	

12). 

- Nghi dinh s6 162/2017/ND-CP ngdy 30/12/2017 dm Chinh 
phi' (Di'eu 21). 

- Th6ng to s6 02/2017/TT-VPCP ngdy 31/10/2017 ctia Van 
phOng Chinh phil huang an yd nghip Iry ki6m soat thin tic 
hanh chinh. 

r 

,-. 
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Mau Bl 

CONG 1145A XA-  HOI CHU NGHIA VItT NAM 
Hoc 14p - Tkr do - Htnh phtic 

BANG KY 
Ho#t Ong tin nguimg h'ing nam hoc hot dOng tin ngtrerng NI sung 

Kinh giri: 	(2) 

Ten co s6 tin ngtrO'ng (chit in hoa) 	 
Dia chi. 	  
Nguad d4i dien (3): 
Ho va ten. 	 Nam sinh. 	  
So CMND/SO ho chieu/S6 dinh,danh ca nhan. 	  
Ngay cap. 	 Noi cap: 	  
Bang 147 hot d(ing tin nguii•ng 	v(ri cac not dung sau: 

TT 
Ten host dOng 

tin ngtro'ng Ncii dung 
, 

Quy mu 
Thai 
gian  

Dia 
di'e'm 

Ghi 
chi' 

1 
2 
3 
... 
N 

NGUtil DAI DItN (3)  
(K)% ghi ra hp,  ten) 

(1) Dia danh not c6 ca sO tin nguerng. 
(2) y ban nhan dan cap xa not c6 ca so• tin ngtfang. 
(3) Truong hop co so tin ngtrang c6 ban quan 1y thi nguei thay mat ban quan 1y 

ky ban clang 1C)2. 

(4) Hog &Ong tin nguOng hang nam hoc hog dOng tin nguisy'ng ID6 sung. 
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2. Thu ty ding kST be; sung ho4t dOng tin  ngtrerng 	 
- Bieck 1: Nguai dai din hoac ban quan 1Y ca se( tin nguang 
co trach nhiam giri van ban dang ky bo sung hoat cl6ng tin 
nguang den Uy ban nhan dan cap xa nai co ca so tin 
nguang. 
- Bit* 2: 1:1' y ban nhan dan cap xa xem xet van ban clang ky 
bo sung float Ong tin nguang, truOng hop van ban dang ky 
be) sung chua day dU, hop 1e, Uy ban nhan dan cap xa hugng 
clan bang van ban cho ca so tin nguang de hoan chinh van 
ban. 
- Btr or 3: Uy ban nhan dan cap xa tra.lai bang van ban. 
Truong hop tir choi clang Icy phai tra 16i bang van ban va neu 
r6 lY do.  
Gin van ban clang V b6 sung trvc tip ho4c qua clueing buu 
chinh den Uy ban nhan dan cap xa. 
Van ban phai co xac nhan cUa Uy ban nhan dan cap xa nai có 
ca se( tin nguang va có giay hen tra ket qua. Neu giri qua 
duang buu chinh, ngay tiep nhan van ban clang V dugc tinh 
theo ngay ghi tren dau cong van den.  

2.1. Trinh tir thirc hien: 

2.2. Cach thin thtrc 
hien: 

* Thanh phan h6 so: Van ban thong bao (theo mau). 
* So lugng h6 so: 01 b6. 

h#n giai 15 ngay ke tir ngay Uy ban nhan dan cap xa nai co co so tin 
nguang nhan dugc van ban clang V hop 1e.  
Nguoi dai din hoac ban quail ly ca so tin nguang clang V 
bo sung hoat (long tin ngu'ang. 

Uy ban nhan dan cap xa nai co ca so tin nguang. 

Van ban tra led chap thuan hoac khong chap thuan va viac 
clang ky hoat d6ng tin nguang b6 sung.  
Khong. 

2.5. Doi ttnyng thy hien 
TTHC: 
2.6. Co' quan thy hien 
TTHC: 
2.7. Ktt qua cua viec 
thtrc hien TTHC: 

2.8. Phi, re phi: 

phin, so 2.3. Thanh 
luvng he so': 
2.4. ThZvi 
	quytt: 

Dang ky hoat d6ng tin nguang hang nam hoac hoat d6ng tin 
nguang b6 sung (mau B1, Phu 1uc Nghi dinh s6 
162/2017/ND-CP ngay 30/12/2017).  
Cham nhat 20 ngay tuft ngay dien ra hoat d6ng tin nguang, 
nguai dai din hoac ban quan ly ca so tin nguang có trach 
nhiam (tang ky bo sung 	  
- Lula tin nguang, ton gido ngay 18/11/2016 (khoan 3 Dieu 
12). 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cila Chinh 
phu (Dieu 21);  
- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 cila Van 
phong Chinh phu hugng dAn va nghiap vu kiam sok thil tuc 
hanh chinh. 

2.11. Can cir phap 1ST 

cua TTHC: 

2.9. Ten mau don, mau 
to' khai: 

2.10. Yeu cAu, dieu kien 
thy hien TTHC (ntu 
co):  



Mau B1 

CONG HOA XA-  HOI CHU NGHiA VIET NAM 
DOc lap - Tkr do - 114nh phtic 

(i) 

BANG KY 
Hoat d(ing tin ngtrifkng hang dam hoc ho4t qng tin ngtrlYng 136 sung 

Kinh 	 (2) 

Ten co so tin nguang (cha in boa). 	 
Dia chi. 	 
Nguei dai dien (3): 
Ho va ten. 	 Nam sinh. 	 
So CMND/So hO chieu/So dinh danh ca nhan: 	  
Ngdy cap. 	 Noi cap: 	  
Bang k7 hoat d(ing tin ngtrerng 	cac not dung sau: 

TT 
Ten host demg 

tin ngdo'ng 
Noi dung Quy mo 

Thai 
gian 

Dia 
diem 

Ghi 
chili 

1 
2 
3 
... 
N 

NGTXO'I BAI DIN (3)  
(4, ghi ro ho ten) 

(1) Dia danh not co ca so tin ngtrOng. 
(2) Cy ban nhan dan cap xa nai c6 ca s6 tin nguOng. 
(3) Trugng hgp ca s6 tin nguOng co ban quan 13'T thi ngtrgi thay mat ban quart 13'T IcY ban 

Bang lcr. 

(4) Hoat dOng tin ngtrftg hang nam hoac hoat Ong tin ngu6ng b6 sung. 
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Khong. 3.8. Phi, le phi: 

3. Thu tuc slang kST sinh ho#t ton giao tap trung 
- Bic* 1: T6 chirc ton gido, to chirc dugc cap chun' g nhjn 
clang 147 hog dOng ton gido hoc ngued dai dien cüa nhOm 
ngued theo ton gido doi ved truemg hop quy ,dinh tai khoan 2 
Dieu 16 cUa Lujt tin nguang, ton gido gui ho so clang k sinh 
hoat ton gido tap trung den Uy ban nhan dan cap xa noi cO 
dia diem hop phap de sinh hoat ton gido. 

- Bwor 2: Uy ban nhan dan cap xa xem xet h6 so dang k3'7, 
truong hop ho so chua day dit, hop le, Uy ban nhan dan cap 
xa huang clan bang van ban cho to chtrc hoc ngued dai dien 
cüa nhom de hoan chinh ho so. 

- Mt* 3: Uy ban nhan dan cap xa tra.,1Oi bang van ban. 
Truemg hop tir choi clang 147 phai tra led bang van ban va neu 
ro 1'y do. 

3.1. Trinh tir thtrc hien: 

Gui h6 so dang k truc tiep hoc qua duemg buu chinh den Uy 
ban nhan dan cap xd. 

H6 so phai có xac nhjn cüa Uy ban nhan dan cap xä not co 
dia diem hop phap de sinh hoat ton gido tap trung va c6 giay 
hen tra ket qua. Neu giri qua duong btru chInh, ngay tiep nhjn 
ho so dugc tinh theo ngay ghi ten dau cOng van den. 

3.2. Cach thirc thtyc 
hien: 

* Thanh phan ho so: 

1) Van ban 'Tang k (theo mu); 

2) Giay chi:mg minh có dia diem hop phap a lam not sinh 
hog ton gido; 

3) So yeu 13'7 lich cüa nguad dai dien nhom sinh hog ton gido 
tap trung; 

4) Ban torn tat gido 1, gido luat di vi vic clang 1(3'7 quy 
dinh tai khoan 2 Dieu 16 dm Lujt tin nguang, ton gido. 

* S6 lugng h6 so: 01 bO. 

20 ngay ke,tir ngay Uy ban nhan dan cap xã not có dia diem 
hop phap de sinh hog ton gido tap trung nhjn dü hO so clang 
IcS7 hop le. 

3.3. Thanh phAn, so 
hrtyng ho so: 

3.4. TWA 11#11 giai 
quyet: 

TO chuc ton glao, to chuc dugc cap cht'rng than clang 1c3'7 hog 
&Ong ton gido theo quy dinh tai khoan 1 Dieu 16 ctia Lug tin 
nguang, ton gido hoc ngtred dai dien cüa nhom ngued theo 
ton gido doi veri tnrang hop quy dinh tai khoan 2 Dieu 16 cUa 
Lujt tin nguang, ton gido. 

3.5. 1M6i firm thtyc hien 
TTHC: 

3.6. Co quan thkrc hien 
TTHC: 

Uy ban nhan dan cap xa not du kin cO dia diem hop phap 
sinh hoat ton gido tap trung. 

Van ban tra lei chap thujn hoc khong chap thujn ye viec 
clang Vsinh hog tOn gido tap trung. 

3.7. Ket qua dm viec 
thirc hien TTHC: 

• 
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3.9. Ten mau do'n, man 
to khai: 

Dang k3i sinh hoat ton gido tap trung (mat B5, Phu luc Nghi 
dinh so 162/2017/ND-CP ngay 30 thang 12 nam 2017). 

3.10. Yeu cAu, dieu kien 
thtfc hien TTHC (neu 
co): 

* TO chirc ton gido clang ky sinh hoat ton gido tap trung cho 
tin do tai nhang nai chua du diL kin thanh lap to chirc ton 
gido trgc thuOc; to chirc dugc cap chung nhan clang 1c3'7 hog 
dOng ton gido &rig 1c3r7 sinh hoat ton gido tap trung cho nhang 
nguai thuloc to chirc khi dap Ung du cac dieu kin sau day: 

1) Co dia diem hop phap de sinh hog ton gido; 

2) NhOm sinh hog ton giao tap trung c6 ngueri dai din la 
cong dan Viet Nam thugng tru tai Viet Nam, co Wang luc 
hanh vi dan su day 	khOng trong thgi gian bi ap dung bien 
phap xir 13'7 hanh chinh trong linh vgc tin nguang, ton gido; 
khong co an tich hoc khOng,phai la ngtrai dang bi busk tOi 
theo quy dinh 	phap 11* ye to twig hinh su; 

3) NOi dung sinh hoat ton gido khong thuOc truang hop quy 
dinh tai Dieu 5 dia. Luat tin nguang, ton giao. 

* Nhang ngueri theo ton gido khong thuOc trueng hop quy 
dinh tai khoan 1 Dieu 16 cila Luat tin nguang, ton gido dugc 
Bang ky sinh hoat ton gido tap trung khi dap irng du cac dieu 
kin neu tren va cac dieu kin sau day: 

1) Co gido 13'7, gido luat; 

2) Ten cna nh6m sinh hoat ton gido tap trung khong trung 
vai ten to chirc ton gido ho4c to chirc da dugc cap chirng 
nhan clang 14 hog dOng ton gido, ten to chirc chinh tri, to 
chirc chinh tri - xa hOi hoc ten danh nhan, anh hung dan tOc. 

3.11. Can cur phi") 1$7 
ciia TTHC: 

- Luat tin nguang, ton gido ngay 18/11/2016 (DiL 16, DiL 
17). 
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 dm Chinh 
phu (DiL 21). 
- Thong to so 02/2017/TT-VPCP ngdy 31/10/2017 dm Van 
phong Chinh phu hung dan ve nghie‘p vu kie'm soat thu tuc 
hanh chinh. 
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MAu B5 

LONG HOA XA. HOI CHU NGHiA VIVI' NAM 
DOc 14p - Tir do - Hanh phtic 

BANG KY 
Sinh host ton giao tap trung 

Till so.  cila to dilly. 	  (3) 	  

ThuOc ton giao. 	 
Bang 147 sinh ho0 ton giao tap trung veri the not dung sau: 
Ten nhom sinh boat ton giao tap trung: 	  
Ngued dai dien cua nhOm: 
Ho va ten. 	 Nam sinh: 	 
Ten g9i trong ton gido (neu co). 	  
SO CMND/SO ho chieu/SO dinh danh ca nhan: 	  
Ngay cap. 	Nai cap: 	  
Nai cu fru- 
NOi dung sinh hog ton gido: 	 
Dia diem sinh hoat ton gido (4)* 	  

Thai gian sinh boat ton giao. 	  
So Wong ngueyi tham gia. 	  
Van ban kern theo gOm: Giay to chung minh có dia diem hop phap de lam nai 

sinh boat ton gido; so. y'eu 1T lich cua ngueyi dai dien nhom sinh hog ton gido tap 
trung; ban tom tat gido ly, gido luat, doi vOi viec clang IcT cua nhOm sinh hog ton 
gido tap trung theo quy dinh tai khoan 2 Dieu 16 dm Luat tin nguang, ton gido. 

NGlall BIM DitN (5)  
(Chic ky, dau, ghi ro hc,  ten) 

(1) Dia danh nai co tilt so cua to chirc ton gido; to chic dugc cap chirng nhan clang ky hoat 
dOng ton gido hoac nai dirt kien co dia diem hop phap de sinh hog ton gido tap trung doi vai 
nhom sinh hog ton gido tap trung theo quy dinh tai khoan 2 Dieu 16 cna Luat tin nguang, ton 
gido. 

(2) y ban nhan dan cap xanai có dia diem hop phap de sinh hog ton gido. 
(3) T6 chdc ton gido hoac to chirc dugc cap chimg nhan dang14 hog Ong ton gido. 
(4) Ghi rO dia chi nai sinh hog ton gido tap trung. 
(5) Nguei dai dien cua to chirc ton gido, to chirc dugc cap chirng nhan dang 1()'T hog Ong ton 

gido hoac ngugi dai dien cna nhom sinh hog ton gido tap trung doi v6i nhom sinh hog ton gido 
tap trung theo quy dinh tai khoan 2 Dieu 16 dm Luat tin ngtrang, ton gido. Doi \Teri ngtroi dai dien 
cua to elide ton gido phai ky ten va dOng dau cua to chde. 

Kirsh 	
(2) 

Ten to chirc ton gido; to chirc dugc cap chUng nhan clang 14/ hog dOng ton 
gido hoac ngueri dai dien nhom sinh hog ton gido tap trung (chir in 

	

hoa). 	 
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4.8. Phi, le phi: Khong. 

4. Thu tuc thOng bat) danh Inv ho#t Ong ton giao d6i voi to chirc co dia ban hoat 
Ong ton  giao o' mot xa 

4.1. Trinh tir thqc 

4.2. Cach thtk thqc 

4.3. Thanh phAn, se; 
ltrqng hO 

To chirc ton gido trgc thugc c6 dia ban hog dgng ton gido 
mgt xa giri van ban thong ,bao v'e danh mgc,  hog dgng ton 
giao dien ra hang nam den Uy ban nhan dan cap xa.  
ari van ban thong bao trirc ti6p hoac qua dtrong btru chinh 
den Uy ban nhan dan cap xa. 
Van ban thong bao phai c6 xac nhan cna Uy ban nhan dan cap 
xa. Neu giri qua dugng buu chinh, ngay tie'p nhan van ban 
thong bao dugc tinh theo ngay ghi tren au ding van den.  
* Thanh phan ho sa: Van ban thong ban (theo mau) va cac 
tai lieu kern theo (neu c6). 
* So lugng hg so: 01 bg.  
Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban 
thong bao hop le.  
Tg chirc ton gido trgc thugc co dia ban hoat dgng ton gido 
mgt xa.  

4.4. Thai h#n giai 
	quyet: 
4.5. Dtii ttrqng time MO 
TTHC: 
4.6. Co.  quan thirc hien 
TTHC: 

Uy ban nhan dan cap xa. 

Van ban xac nhan cua Uy ban nhan dan cap )(a ve viec tiep 
nhan thong bao. 
Van ban thong bao dugc luu tai Uy ban nhan dan cap xa de 
thgc hie'n ding tac quan ly nha nude ye tin ngugng, ton giao.  

4.7. Ket qua dm vi0 
thvc hien TTHC: 

Thong bao danh muc hog dgng ton gido hang nam hoac 
danh muc hog dgng ton gido bo sung (Mau B30, Phu lgc 
Nghi dinh so 162/2017/ND-CP ngay 30/12/2017).  
1) Cham nhAt la 30 ngay ke to ngdy dugc chap thuan,tg chirc 
ton gido trgc thugc CO dia ban hog dgng ton gido mgt xa c6 
trach nhiem giri van ban thong bao danh muc hoat dgng ton 
gido di6n ra hang nam den Uy ban nhan dan cap xa. 
2) Cham nhat la 30 ngay ke to ngay Luat tin ngugng, ton 
gido c6 hieu lgc, to chirc ton gido trgc thugc c6 dia ban hog 
dgng ton gido o mgtxa trugc ngdy Lug c6 hieu lgc c6 trach 
nhiem,thong bao danh 	,hoat dgng ton gido dien ra hang 
nam den Uy ban nhan dan cap xa. 
3) Viec thong bao danh muc hoat Ong ton gido dien ra hang 
nam chi thgc hie'n mgt fan. Dgi \Teri cac hog dgng ton gido 
khong c6 trong danh muc da thong bao thi nguoi dai dien to 
chirc c6 trach nhiern giri van ban thong bao bo sung den Uy 
ban nhan dan cap )(a. 

4.9. Ten matt dun, mau 
to khai: 

4.10. Yeu cAu, lieu kien 
thkrc hien TTHC (neu 
co): 

- Lug tin ngugng, ton gido ngdy 18/11/2016 (Dieu 43). 
- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cUa Chinh 
phu (DiL 21). 
- Thong to so 02/2017/TT-VPCP ngay 31/10/2017 cda Van 
phong Chinh phU huang dan ve nghiep vu kiem soat thU tuc 
hanh chinh. 

4.11. Can cu phap 11r 
cfia TTHC: 
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• 

Mau B30 

LONG HOA )(A Ho CHU NGHIA VIETV  NAM 
Doc - Ty do - Hph phtic 

ngay ...thang... 

THONG BAO 
Danh muc ho#t clang ton giao hang nam 

ho4c danh muc ho4t Ong ton giao NI sung 

Kinh giri: 	(2) 

Ten to chirc (chu in hoa).  
Tru so• 	 
Thong bao danh muc hoat Ong 	cac not dung sau: 

TT Ten cac ho#t 
Bang ton giao 

Thai gian 
to chtic 

Dia diem dien ra 
ho#t Ong ton giao 

Ghi chit 

1 
2 
... 
N 

TM. TO CHUG (3)  

(Chiu• k f d idu) 

(1) Dia danh not co trij si 	to chuc ton gido, to chirc ton gido trgc thu8c 
ho4c to chuc dugc cap chirng nh4n clang 14T hoat Ong ton gido. 

(2) Co quan quail 1)'T nha nu& ye tin nguCYng, ton gido o trung uung cloi vaiviec 
thong bao danh muc hog Ong ton gido (ho4c hoat Ong ton gido bO sung) cua to 
chirc có dia ban hog Ong ton gido CY nhieu tinh; co quan chuy'en mon ye tin 
nguong, ton gido cap tinh doi yeci yiec thOng bao danh muc hog Ong ton gido 
(ho4c hog Ong ton gido bo sung) cilato chuc có dia ban hog Ong ton gido u nhieu 
huyen thu8c mot tinh; Uy ban nhan dan cap huyen doi voi viec thOng bao danh muc 
hog Ong ton gido (ho4c hog Ong ton gido bo sung) cua to chirc có dia ban hog 
Ong ton gido CY nhieu xa thuOc mot huyen; Uy ban nhan dan cap xa cloi ygiyiec 
thong bao danh muc hog Ong ton gido (ho4c hog dOng ton gido bO sung) dm to 
chirc có dia ban hog Ong ton gido o mot )(a. 

(3) TO chu'v ton gia'o, to chirc ton gia'o trgc thuOc ho4c to chirc dugc cap chung 
nh4n dang 1(3% hoat Ong ton Odo. 

(4) Hoat Ong ton gido hang nam hoac hog Ong ton gido bo sung. 

(3) 
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5.8. Phi, le phi: 'thong. 

5. Thu tic thông bao danh muc hog Ong ton giao VI sung dO'i vri to chtic có dia 
ban hog dOng ton gido r mot xi 

Cham nhat la 20 ngay truoc khi din ra hog d6ng ton giao 
kh6ng c6 trong danh miic da th6ng bao hang nam, ngubi dai 
dien dm to chirc ton giao truc thu6c c6 dia ban hog d6ng ton 
giao imôt xa gdi van ban thong bao ,danh mgc hoat d6ng ton 
giao bo sung den Uy ban nhan dan cap xa. 

5.1. Trinh ft; thtfc 

Giri van ban thong bao trgc tiep hoac qua clueng buu chinh 
den Uy ban nhan dan cap xa. 

Van ban thong bao phai CO xac nhan dia lily ban nhan dan cap 
xa. Neu giri qua duong buu chinh, ngay tiep nhan van ban 
thOng bao dugc tinh theo ngay ghi ten dau cong van den. 
* Thanh phan ho so.: Van ban thong bao (theo mu) va cac 
tai lieu kern theo (neu co). 

* S6 lugng h6 	011)6. 

5.2. Cach thtrc thtrc 

5.3. Thanh phAn, 
Inc:mg hO so': 

Ngay sau khi Uy ban nhan dan cap xä than dugc van ban 
thong bao hop Fe. 

5.4. , Thiri h4n giai 
quyet: 

5.5. Di ttrcrng thtrc hin 
TTHC: 

Ngued dai  dien dm to claim ton giao trgc thu6c bo sung hog 
Ong ton giao khong c6 trong danh miic da thong bao hang nam. 

5.6. Co quan thtrc hien 
TTHC: 

Uy ban nhan dan cap xa. 

Van ban xac nhan caa lily ban nhan dan cap xä v vic tiep 
nhan thOng bao. 

Van ban thong bao dugc luu ti lily ban nhan dan cap xa de 
thgc hien cong tac quanlYnha nu6c ye tin ngi.6rig, ton giao. 

5.7. lat qua cita vi;ec 
thtrc hin TTHC: 

Thong bao danh mgc hoat dOng ton giao hang nam hoac 
danh mgc hog dOng ton giao 1)6 sung (Mau B30, Phu lc 
Nghi dinh so 162/2017/ND-CP ngay 30/12/2017). 

5.9. Ten mail do'n, man 
to' khai: 

Cham nhat la 20 ngay tru6c khi din ra hog d6ng ton gido 
khong c6 trong danh mgc dã thong bao hang nam, nguai dai 
dien dm to chirc ton giao trgc thu6c co dia ban hog d6ng ton 
giao 6 mot xa co trach nhiem giri van ban thong bao b6 sung 
den Uy ban nhan dan cap xa. 

5.10. Yeu cu, diu kien 
thtrc hiên TTHC (neu 
co): 

- Lug tin ngtrang, ton giao ngdy 18/11/2016 (Dieu 43). 
- Nghi dinh so' 162/2017/ND-CP ngay 30/12/2017 dm Chinh 
phil (Diesu 21). 
- Thong tu so 02/2017/TT-VPCP ngay 31/10/2017 dm Van 
pheng Chinh phi hu6ng dan ye nghiep vi kiem soar thn tic 
hanh chinh. 

5.11. Can dr phap 
cita TTHC: 
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Mau B30 

CONG HOA XA-  HOI CHU NGHIA VIVI' NAM 
DOc 14- Ttr do - Hpith phoc 

...(1)  ... ngay......thang......nam...... 

THONG BAO 
Danh Inv host dOng ton giao hang nom 

ho4c danh mtic ho#t Ong ton giao ba sung 

Kinh giri: 	 

Ten to chirc (chil in hoa). 	 
Tru so 	- 
Thong boo danh intic host dOng ...(4)... veri cac not dung sau: 

TT Ten cac hoot 
dOng ton giao 

Thai gian 
to chtic 

Dia diem dien ra 
host dOng ton giao 

Ghi cha 

1 
2 
... 
N 

TM. TO CIIIIC (3)  
(Chit kf ), dau) 

(1) Dia danh nai,c6 try so.  cua to chirc ton giao, to chirc ton gido trkrc thu8c 
hoac to chirc dugc cap chimg nh4n clang IcT hog Ong ton giao. 

(2) Ca quan quail 13'T nha nu& ye tin nguang, ton gido 6 trung uang doi voivi8c 
thong boo danh mix hog Ong ton giao (hoac hog Ong ton gido b6 sung) cua to 
chirc c6 dia ban hog Ong ton gido a nhieu tinh; ca quan chuy8n mon ye tin 
nguang, ton giao cap tinh doi vai vi8c th8ng boo danh mix hog Ong ton giao , 
(hoac hog Ong ton giao bO sung) cilato chirc c6 dia. ban hog Ong ton giao a nhieu 
hu3T8n thuOc mot tinh; Uy ban nhan dan cap buy8n doi vai vi8c thong boo danh mix 
hog Ong ton giao (hoac hog Ong ton gido bo sung) dm to chirc c6 dia ban hog 
Ong ton giao a nhieu xa thu8c mot huy8n; Uy ban nhan dan cap xa doi verivi8c , 
thong boo danh mix hog Ong ton giao (hoac hog Ong ton giao bo sung) cua to 
chirc c6 dia ban hog Ong ton giao a mot xa. 

(3) T6 chirc ton giao, to chirc ton giao truc thuOc hoac to chdc dugc cap chi:mg 
nhan clang 14 hog Ong ton giao. 

(4) Hoat Ong ton gido hang nom hoac hog Ong ton giao b6 sung. 

(2) 

(3) 
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6. Thii tkic (ling k thay di ngtreei di din cüa nhom sinh ho#t ton Oa° tap trung 

- Blirk 1: Nhom sinh hog ton gido tap trung gui h6 sa 
clang 1c3'T thay &M ngu6i dai dien den Uy ban nhan dan 
cap )(a not có dia diem sinh hog ton gido tap trung 
- Bwor 2: Uy ban nhan dan cap xa xem xet ho so dang 14, 
trueng hop ho so chua day dit, hop le, Uy ban nhan dan cap 
xã huong dan bang van ban cho nhOm sinh hoat ton gido tap 
trung d hoan chinh ho so. 
- Ihroc 3: Uy ban nhan dan cap xa tra 16i bang van ban. 
Truett-1g hop tr ch6i dang k phai tra 16i bang van ban va neu 
r6 1)"/ do.  

h6 so 
cap xa. 

H6 so phai Co xac nhan cüa Uy ban nhan dan cap xa va co 
giay hen tra ket qua. Neu gtri qua dung buu chinh, ngdy tiep 
nhan ho so duoc tinh theo ngdy ghi tren dau cong van den. 

6.1. Trinh tir thkrc 

6.2. Cach thfrc thtrc 

6.3. Thanh phAn, sci 
luvng ho 

* Thanh phan ho so: 

* S6 ltrong h6 sa: 01 b6. 

15 ngay k tix ngay 15' y ban nhan dan cap xa noi CO dia diem 
sinh hoat ton gido tap trung nhan &roc van ban dang 14 hop 
le. 

Nhom sinh hog ton gido tap trung thay d6i ngtrai dai 
dien cüa nhom. 

6.4. Th6i h#n giai 
quyet: 

6.5. Di tuvng thkrc hin 
TTHC: 

Uy ban nhan dan cap xa noi c6 nh6m sinh hog ton gido tap 
trung dang kST thay dOi ngued dai  dien cüa nh6m. 

Van ban tra 16i chap,thuan hoac khong chap thuan v'e 
vi'ec dang 14/ thay doi ngueri dai dien cüa nhom sinh 
hog ton gido tap trung.  

Khong. 

6.6. Co quan thtrc hin 
TTHC: 

6.8. Phi, ks phi: 

6.7. Ket qua cila vic 
thtic hiên TTHC: 

Dang k thay doi ngtroi dai dien cüa nhom sinh hoat ton gido 
tap trung (mau B6, Phu 'pc Nghi dinh s6 162/2017/ND-CP 
ngay 30/12/2017).  

Khong. 

6.9. Ten matt don, matt 
to khai: 

6.10. Yeu cu, diu kin 
thtrc hiên TTHC (neu 
có: 

- Luat tin nguang, ton giao ngay 18/11/2016. 
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh 
phu (Dieu 5, Dieu 21). 
- Thong tu so 02/2017/TT-VPCP ngdy 31/10/2017 cUa Van 
phong Chinh phia huong dan ye nghiep vu kiem soat thU tuc 
hanh chinh. 

6.11. Can dr phip 157 
cüa TTHC: 
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Mau B6 

LONG HOA XA HOI CHU NGHIA VItT NAM 
DOc 14p - Tv do - Hph phtic 

BANG KY 
Thay dai ngtrai 410 dien ctia nh6m sinh ho4t ton giao tap trung 

Kinh giri: 	(2) 

Ten nhom sinh boat ton gido tap trung- 
Dia diem sinh boat ton gido tap trungcua nh6m• 	  
H9 va ten ngueri dai din (3)' 	  

ThuOc ton gido (hoac to chirc ton gido; to chirc dugc cap chung nhan dang k5T 
boat &Ong ton giao). 	 

Bang 147 thay doi ngtroi dai din cua nhOm sinh host ton giao tap trung 
v6i cac nai dung sau: 

NguOi dai din cu cua nhom: 
Ho va ten- 	 Nam sinh. 	 
Ten g9i trong ton gido (n8u co). 	  
S6 CMND/SO hO chieu/SO dinh danh ca nhan. 	  
Ngdy cap. 	Nai cap: 	  
Noi cu 	 
Ngue-i dai din mod cua nhom: 
Ho va ten- 	 Nam sinh: 	 
T8n g9i trong ton gido (neu c6). 	  
SO CMND/SO hO chieu/SO dinh danh ca nhan. 	  
Ngay cap. 	Nai cap. 	  
Nai cu fru-  ,  
L5T do thay doi: , 	  
Du kien tiled diem thay doi: 	  
Van ban kern theo g6m: So y8u 13'r lich cua ngtroi dai din mot van ban chap 

thuan caa to chirc ton gido hoac to chirc dugc cap chimg nhan dang 14T hoat dOng 
ton gido ve vi8c thay doi ngued dai din dOi voi nhom sinh boat ton gido tap trung 
do to chuc dang 14T; Hen ban cuOc hop bau, cu nguoi dai din moi (neu co). 

NGUI4IDAI DItN (3)  
(K)i, ghi r5 h9 ten) 

(1) Dia danh nai có dia di8m sinh boat ton gido tap trung. 
(2) Uy ban nhan dan cap xa nai c6 dia diem sinh boat ton gido tap trung. 
(3) Nguoi dai din rnoi cua nhom sinh boat ton gido tap trung. 
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7. Thu tic d nghi thay di dia dim sinh hot ton giao tap trung trong dia ban mot Xä 

  

        

   

7.1. Trinh tv thvc 

 

- Blair 1: Ngtrari dai dien cüa nhOm sinh Float ton gido 
tap trung giri ho so de nghi thay doi dia diem sinh hoat 
ton gido tap trung den Uy ban nhan dan cap xã. 
- Bithc 2: Uy ban nhan dan cap xa xem xet ho so, twang hop 
ho so,  chua day dd, hop le, Uy ban nhan dan cap xa hung 
dan bang van ban cho nguai dai dien cña nhOm sinh hoat ton 
gido tap trung dê hoar' chinh ho so. 
- Ihrov 3: Uy ban nhan dan cap )(a tra Jeri bang van ban. 
Trugng hop tit choi dang Vphal tra lad bang van ban va neu 
rei 13'7 do.  

  

       

        

   

7.2. Cach thfrc thtrc 

Giri 116 so 
cap xa. 

H6 so,  phai cO xac nhan cüa liJy ban nhan dan cap xa nai c6 
dia diem sinh hog ton gido tap trung va c6 giay hen tra ket 
qua. Neu giri qua duOng buu chinh, ngay tiep nhan ho so dugc 
tinh theo ngay ghi den du cong van den. 

  

   

7.3. Thanh phan, so 
luvng 

* Thanh phan ho so: 

1) Van ban de nghi (theo mu); 

2) Giay tg chimg mirth cO dia diem hop phap mai a lam not 
sinh hog ton gido; 

3) Van,  ban chap thuan 	t'6 chdc ton gido hoac 	chirc 
dugc cap chirng nhan dang 14T hog dOng ton gido ve viec 
thay doi dia diem dOi vâi nhom sinh hog ton gido do to chirc 
clang 14. 

* S6 lugng h6 so.: 011* 

  

        

     

15 ngay icetr ngay Uy ban nhan dan cap xa nhan dü h6 so de 
nghi hop le 

  

   

7.4. Tho'i hvn giai 
quyet: 

  

   

7.5. Doi tuvng thvc hin 
TTHC: 

Nh6m sinh hog ton gido tap trung thay doi dia diem sinh 
hog ton gido trong dja ban mot xa. 

  

   

7.6. Co quan thvc hin 
TTHC: 

Uy ban nhan dan cap xa not c6 dia diem sinh hog ton gido 
tap trung. 

  

   

7.7. 1(6t qua ciia viec 
thvc hiên TTHC: 

Van ban tra lgi chap thuan hoac khong chap thuan v viec de 
nghi thay doi dia diem sinh hoat ton gido tap trung. 

  

   

7.8. Phi, Ile phi: 

 

Khong. 

  

   

7.9. Ten mau do'n, mau 
to' khai: 

De nghi thay d6i dia diem sinh hoat ton gido tap trung (mau 
B7, Phu luc Nghi dinh so 162/2017/ND-CP ngdy 
30/12/2017). 

  

   

7.10. Yeu cAu, di&t. kiin 
thtyc hin TTHC (neu 
co): 

Cham nhat la 10 ngay Icetü ngay dugc chap thuan dia diem 
nhorn sinh hog ton gido tap trung phai cham dirt sinh 

hoat ton gido tai dia diem di va co trach nhiem thOng bao 
bang van ban den Uy ban nhan dan cap xa. 
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7.11. CAn cti phap 1ST 
ciia TTHC: 

- Luat tin nguftg, ton gido ngdy 18/11/2016. 

- Nghi Binh so 162/2017/ND-CP ngdy 30/12/2017 dm Chinh 
phii (khoan 1, diem a khoan 3, khoan 4 Dieu 6; Dieu 21). 

- Thong to s6 02/2017/TT-VPCP ngdy 31/10/2017 dm Van 
phong Chinh phii hung dan ye nghiep vu kiem soat thu njc 
hanh chinh. 
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Mau B7 

CONG HOA XA HOI CHU NGHIA VIETV  NAM 
DOc 	- Tv do - Hanh phtic 

DE NGHI 
Thay dOi dia diem sinh hoat ton giao tap trung 

Kinh 	 (2) 

Ten nhom sinh hoat ton gido tap trung• 	  
H9 va ten nguei dai die;n• 	 
Thuloc ton giao (hoa.c to chirc ton giao; to chic dugc cap chimg nhan clang k5T 

hog d9ng ton giao). 	  
Be nghi thay dOi dia diem sinh host ton giao tap trung voi cac not dung 

sau: 
1_,3'T do thay 	i• 	 
Dia diem nhOmdang sinh boat ton giao tap trung• 	  
Du kien dia diem mai- 
Dkr kien tiled diem thay doi• 	  

Van ban kern theo d,rn: Giay to chimg minh c6 dia diem hop phap moi de lam 
nai sinh hog ton giao; van ban chap thuan cila to chirc ton giao hoac to chirc dugc 
cap chi mg nhan clang ky boat d9ng ton gido ve vi"ec thay doi dia diem doi 	rn ,v6i nhO 
sinh hog ton giao do to chirc clang k3rr; ban sao c6 chimg thirc van ban chap thuan 
dang 1(7 sinh hog ton gido tap trung caa Uy ban nhan dan cap xa 	d4t dia diem 
sinh hog ton giao tap trung lan dau dOi vOd truOng hgp thay dOi dia diem sinh hoat 
ton gido tap trung den dia ban xa khac. 

NGUbIDAIDIVN 
ghi r5 ho ten) 

(1) Dia danh nai c6 dia diem clang sinh hog ton gido tap trung. 
(2) Uy ban nhan dan cap xa nai du kien d'g dia diem sinh boat ton giao tap 

trung 
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8. Thu ttic de nghi thay doi dia diem sinh hoat ton giao tap trung den dia ban xa 
khfic 

8.1. Trinh tir thtrc hien: 

Bwor 1: Ngued dai dien cua nhom sinh hog ton giao tap 
trung giri ho so de nghi thay dOi dia,diem sinh hog ton,  giao 
tap trung,den dia ban xa khac den Uy ban nhan dan cap xa. 
noi dg kien dat dia diem mOi. 

- Buyk 2: Uy ban nhan dan cap xa xem xet h6 so, truemg hop 
ha so.  chua day 	hop le, Uy ban nhan dan cap xa huong 
dan bang van ban cho ngued dai dien cua nhom sinh hog ton 
giao tap trung de hoan chinh ho so. 

- Mt* 3: Uy ban nhan dan cap xa tra lei bdng van ban. 
Truemg hop tir ch6i clang ky phai tra lei bang van ban va nen 
rO ly do. 

  

8.2. Cach thtic thvc 
hien: 

Giri h6 so trirc tier, hoac qua duemg buu chinh den Uy ban 
nhan dan cap xa. 

I-1'6 so phai c6 xac nhan cua I:1y ban nhan dan cap xa va co 
giay hen tra ket qua. Neu giri qua duong buu chinh, ngay tiep 
nhan h6 so dugc tinh theo ngay ghi ten dau c6ng van den. 
* Thanh phan he, so: 

8.3. Thanh ph'an, so 
luvng ho sa: 

1) Van ban de nghi (theo mdu); 

2) Giay to chUng minh c6 dia diem hop phap mai de lam noi 
sinh hog ton giao; 

3) Van,  ban chap thuan 	to chirc ton giao hoac 	chirc 
dugc cap chimg nhan dang V hog dOng ton giao ve viec 
thay doi dia diem dOi vai nhOm sinh hog ton giao do to chirc 
Bang V. 

4) Van ban chap thuan dang ky sinh hog ton giao tap trung 
cua Uy ban nhan dan cap xa nai c6 dia diem sinh hog ton 
gido tap trungla.'n dau. 

* So luting ho so.: 01 bO. 

8.4. ,  Thin iwn giai 
quyet: 

20 ngay ke tir ngay Uy ban nhan dan cap xa nhan dugc ho so 
de nghi hop le, cu the: 

Uy ban nhan dan cap xa nai du kien dat dia diem mai de sinh 
hoat ton giao tap trung, trong then han 05 ngay lam viec ke tir 
ngay nhan du ho so de nghi hop Fe co trach nhiem xin y kien 
Uy ban nhan dan cap huyen ye viec thay doi dia diem sinh hog 
ton giao tap trung. 

Trong thei han 10 ngay ke tix ngay nhan dugc van ban xin ,y7 
kien hop le dm Uy ban nhan dan cap xa, Uy ban rthan dan cap 
huyen c6 trach nhiem tra led bang van ban. 

Trong theri han 05 ngay lam viec, ke tir ngay coy kien cua Uy 
ban nhan dan ,cap huyen, Uy ban than,  dan cap xa c6 trach 
nhiem tra led bang van ban ve viec thay doi dia diem. 
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Nhom sinh hog ton gido tap trung thay d6i dia diem sinh 
hoat ton gido tap trung den dia ban xa khac 

 

   

8.5. Dili tuvng thuc hien 
TTHC: 

 

   

8.6. Co quan thtfc hien 
TTHC: 

Uy ban nhan dan cap xa nai du kin dat dia diem med. 

 

   

8.7. Ket qua cua viec 
thuc hien TTHC: 

Van ban tra lei chap thuan hoac khOng chap thuan ve viac 
thay doi dia diem sinh hog ton gido tap trung. 

 

   

8.8. Phi, le phi: Khong. 

   

   

8.9. Ten mau don, mau 
to khai: 

De nghl thay doi dia diem sinh hog ton giao tap trung (mau 
B7, Phu luc Nghi dinh so 162/2017/ND-CP ngay 30 thang 12 
nam 2017). 

 

    

Cham nhat la 10 ngay ke tir ngdy dugc chap thuan dia diem 
mdi, nhOm sinh hog ton gido tap trung phai cham dirt sinh 
hog ton gido tai dia diem cu va c6 trach nhiam thong bao 
bang van ban den Uy ban nhan dan cap xa not c6 dia diem 
sinh hog ton gido tap trung cu kern theo ban sao c6 chUng 
thuc van ban chap thuan cua Uy ban nhan dan cap xa nai c6 
dia diem sinh hog ton gido tap trung mdi. 

 

   

8.10. Yeu eau, dieu kien 
thtfc hien TTHC (neu 
co): 

 

   

8.11. Can cif phap ly 
ctia TTHC: 

- Lug tin nguOng, ton gido ngdy 18/11/2016. 
- Nghl dinh s6 162/2017/ND-CP ngay 30/12/2017 cila Chinh 
phU (khoan 2, diem b khoan 3, khoan 4 Dieu 6; Dieu 21). 
- Thong to s6 02/2017/TT-VPCP ngay 31/10/2017 cita Van 
phong Chinh phu huang dan ve nghiap vu kiem soat thu tuc 
hanh chinh. 
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Mau B7 
CONG HOA XA HOI CHU NGHIA VIUT NAM 

DOc 1ap - Tir do - 11#nh phtic 

DE NGlif 
Thay doi dia diem sinh ho#t ton giao tap trung 

Kinh giri: 	(2) 

Ten nh6m sinh hog ton gido tap trung• 	 
HQ va ten nguai dai dien: 	  
Thu(5c ton gido (ho4c to chic ton giao; to chirc dugc cap chung nhan clang V 

hog Ong ton giao). 	  
Be nghi thay doi dia diem sinh hoat ton giao tap trung veri cac n(ii dung 

sau: 
1_,T do thay doi 	 
Dia diem nhomdang sinh boat ton gido tap trung• 	  
Du kien dia diem magi. 	  
Du kien thai diem thay doi• 	  

Van ban kern theo g6: GiAy to chUng minh c6 dia diem hgp phap mad de lam 
not sinh hog ton gido; van ban chap thuan dm to chirc ton giao hoac to chirc dugc 
cap chirng nhan clang 14 hog Ong ton gido ye viec thay doi dia diem doi,voi nhom 
sinh hog ton gido do to chirc clang 14, ban sao c6 chimg thgc van ban chap thuan 
Bang ky sinh hoat ton gido tap trung cua Uy ban nhan dan cap ,x5. nai dat dia diem 
sinh hog ton gido tap trung lan dau doi \Teri truang hgp thay doi dia diem sinh hog 
ton gido tap trung den dia ban xd khac. 

NGU'd1 BAT DIN 
ghi 7-5 hc. ten) 

(1) Dia danh nai c6 dia diem dang sinh hog ton gido tap trung. 
(2) Uy ban nhan dan cap xa nai du kien dlat dia diem sinh boat ton gido tap 

trung mad. 
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9. Thu tuc thong bao ve viec thay doi dia diem sinh ho3t ton giao tap trung 

  

     

        

   

9.1. Trinh ty thtyc hien: 

 

Cham nhat la 10 ngay Ice" tir ngay dugc chap thuan dia diem 
nhom sinh hoat ton gido tap trung phai charn dirt sinh 

hog ton giao tai dia.,  diem Cu va thong bao bang van ban den 
Uy ban nhan dan cap xa not c6 dia diem sinh hoat ton giao 
tap trung 

  

   

9.2. Cach fink thtyc 
hien: 

 

Giri van ban thong bao tivc tip ho:ac qua duong buu chinh 
den Uy ban nhan dan cap xa. 

Van ban thong bao phai c6 xac nhan cua fly ban nhan dan cap 
xa. Neu giri qua duang buu chinh, ngay tiep nhan van ban 
thong bao dugc tinh theo ngay ghi tren dau cong van den. 

  

   

9.3. Thanh pha'n, so 
Itryng hO 

 

* Thanh phan hO so: 

Van ban thong bao neu a)" ten dm to chirc ton giao hoc to 
chirc dugc cap chirng nhan clang 1c)'/ hog dOng ton giao; ten 
nhom; h9 va ten ngued dai dien cua nhOm; theri diem thay 
doi; dia diem sinh hog ton giao tap trung mai; thgi diem 
cham dirt sinh hog ton giao tai dia diem cu. 

Trueng hgp nh6m sinh hog ton giao tap trung chuyen dia 
diem sinh hog ton giao den dia ban xa khac, ngued dai dien 
cua nh6m con co trach nhiem giri kern ban sao co chi:mg thgc 
van ban chap thuan cua Uy ban nhan dan cap xa not c6 dia 
diem sinh hog ton giao tap trung 

* SO lugng ho so: 01 bO. 

  

   

9.4. Thai h4n giii 
quyet: 

 

Ngay sau khi fly ban nhan dan cap xa nhan dugc van ban 
thOng bao hop le. 

  

   

9.5. DOi ttryng thirc hien 
TTHC: 

 

Nh6m sinh hoat ton giao tap trung thay doi dia diem sinh 
hoat ton giao 

  

   

9.6. Co quan thtyc hien 
TTHC: 

 

Uy ban nhan dan cap xa not c6 dia diem sinh hog ton giao 
tap trung 

  

     

Van ban xac nhan cua Uy ban nhan dan cap xa ve viec tip 
nhan thong bao. 

Van ban thong bao dugc luu tai Uy ban nhan dan cap xa de 
thtrc hien cong tac quail 1)"7 nha nudrc ye tin nguang, ton giao. 

  

   

9.7. Ket qua cua viec 
thtyc hien TTHC: 

   

   

9.8. Phi, le phi: 

 

Khong. 

  

   

9.9. Ten mau don, mail 
to khai: 

 

NOi dung van ban thong bao theo quy Binh tai Di&I 6 Nghi 
dinh so 162/2017/ND-CP. 

  

   

9.10. Yeu can, dieu kien 
thyc hien TTHC (neu 
co): 

 

Cham nhat la 10 ngdy ke tir ngay dugc chap thuan dia diem 
mad, nhom sinh hog ton gido tap trung phai chain dirt sinh 
hog ton giao tai dia diem cu va c6 trach nhiem thong bao 
bang van ban den Uy ban nhan dan cap xa not c6 dia diem 
sinh hog ton giao tap trung 
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9.11. Can cfr phap ly 
cim TTHC: 

- Lu:at tin nguOrig, ton gido ngay 18/11/2016. 

- Nghi dinh so 162/2017/ND-CP ngdy 30/12/2017 cila Chinh 
phu (khoan 4 Di'eu 6). 

- Thong to se) 02/2017/TT-VPCP ngdy 31/10/2017 dm Van 
phong Chinh phn huang clan ve nghi0 vu ki6m sok thu tic 
hanh chinh. 

  

p.  
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10. Thu tuc thong bao to chirc quyen gop trong 	ban mot xa cila co' so' tin 
ngtromg, to chtic ton giao, to chin ton giao trqc thuOc 

 

          

     

10.1. Trinh to thqc 
hien: 

  

Truac khi to chirc quyen g6p 05 ngay lam viec, co 
to 

tin 
ngu'Ung, to chirc ton giao, to chirc ton gido truc thugc to chirc 
quyen g6p trong dia ban mgt xa giri van ban th6ng bag den 
Uy ban nhan dan cap xa not to chirc quyen 

 

     

10.2. Cach thtic thqc 
hien: 

  

Giri van ban thong bao truc tiep hoc qua duerng buu chinh 
den Uy ban nhan dan cap xa. 

Van ban th6ng bao phai c6 xac nhan cua Uy ban nhan dan cap 
xa. Neu giri qua duiyng buu chinh, ngdy tiep nhan van ban 
thong bao dugc tinh theo ngay ghi tren dau cong van den. 

 

     

10.3. Thanh phAn, so 
lulyng ho so': 

  

IV 
* Thanh phan ho so: Van ban thong bao (theo mall) va cac 
tai lieu kern theo (neu co); 

* SO luting ho so: 01 bg. 

 

     

10.4. Thai 114n giii 
quyet: 

  

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban 
thong bao hop 

 

     

10.5. DOi tuqng thtrc 
hien TTHC: 

  

Ca so tin nguang, to chirc ton gido, to chirc ton giao truc 
thugc to chirc quyen gop trong dia ban mgt 

 

     

10.6. Co.  quan thqc hien 
TTHC: 

  

Uy ban nhan dan cap xa nui to chirc quyen 

 

     

10.7. Ket qua cilia viec 
thqc hien TTHC: 

  

Van ban xac nhan cua Uy ban nhan dan cap xa ve viec tiep 
nhan th6ng bao. 

Van ban thong bao dugc km tai Uy ban nhan dan cap xa c16 
thgc hin ding tac quail 17 nha nuac ve tin nguang, ton gido 
va kiem tra viec thuc hign cac not dung trong van ban thong 
bao cua ca so tin nguOng, to chirc ton gido, to oh& ton gido 
truc thugc. 

 

          

          

     

10.8. Phi, le phi: 

  

Khong. 

 

     

10.9. Ten mau dun, mau 
to khai: 

  

Thong bao ve viec to chirc quyen gOp (mau B47, Phu luc 
Nghi dinh so 162/2017/ND-CP ngdy 30 thang 12narn 2017). 

 

     

10.10. Yeti cAu, 
kien thqc hien TTHC 
(neu co. ): 

  

- Truot khi to chirc quyen g6p 05 ngay lam viec, co so tin 
nguang, to chirc tan gido, to chirc ton,  gido truc thugc c6 
trach nhigm th6ng bao bang van ban den Uy ban nhan dan 
cap xa not to chirc quyen 

- Hoat dgng quyen gOp cua co so' tin nguang, to chirc ton 
giao, to chirc ton gido truc thugc phai c6 so sach thu, chi bao 
dam cong khai, mirth bach. Tai san dugc quyen gop phai dugc 
quarilT, sir dung dung muc dich da thong bao, phuc vu cho hoot 
dgng tin ngu&ng, hog dgng ton gido va tiz thin xa hgi. 

- Khong dugc lgi dung danh nghia co so( tin ngu'Ong, to chirc 
ton giao, to chirc ton giao truc thugc de quyen g6p nham truc 
lgi hoc trai mpc dich quyen 
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10.11. Can cu. Oaf, ly 
cua TTHC: 

- Lust tin nguOng, ton gido ngay 18/11/2016 (khoan 5 Dieu 56). 

- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cila Chinh 
phu (diem a khoan 3 Di'u 19, Di'u 21). 

- Thong to s6 02/2017/TT-VPCP ngay 31/1 0/20 1 7 cila Van 
phong Chinh phu huong dan ye nghiep vu kiem soat 
hanh chinh. 
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Mau B47 
CONG HOA XA-  HOI CHU NGHIA VItT NAM 

DOc 	- Ty' do - Hanh phtic 

ngay......thang......nam...... 

THONG BAO 
V'e viec to chic quyen gop 

Kinh 	(2) 

Ten (chit in hoa)-  	(3) 	  

Dia chi- 
Nguai dai diem 	  
Ho va ten. 	 Nam sink. 	 
Ten g9i trong ton gido (neu co). 	 
Chirc vv., pham vi (neu co). 	  
So CMND/S6 ho chieu/S6 dinh danh ca nhan. 	  
Ngay cap. 	 Nai cap. 	 

Thong bao ve vRc to chtic quyen gop voi cac not dung sau: 
Muc dick quyen gop• 	  
Dia ban to chirc quyen gop 	  
Cach thirc quyen gop. 	  
Thin gian thuc hien quyen gory 	  
Phuang thirc quan 17 va sir dung tai san dugc quyen gop 	 

NGIfifYI BAI DIVN (3)  
(Chic kj), clan) 

(1) Dia danh nai có co so tin nguang, to chirc ton gido hoac to chirc ton gido 
tnrc thu9c. 

(2) Uy ban nhan dan cap tinh doi voi truong hop to chirc quyen gOp vuot ra 
ngodi dia ban mot huyen; Uy ban nhan dan cap huyen dOi voi truong hop to 
chirc quyen gop ngodi dia ban mot xa nhung trong dia ban mot huyen, q4n, thi 
xa, thanh pho thu9c tinh, thanh ph'6 thu9c thanh pho trtrc thu'gc trung uang; Uy 
ban nhan dan cap xa dOi voi truong hop to chirc quyen gop trong dia ban mot 

(3) Co sot tin nguOng, to chirc ton gido hoac to chirc ton gido trtrc thu9c. Doi 
voi to chirc tOn gido, to chirc tOn gido true thu9c, ngued d4i dien phai 14 ten va 
(long dau. 
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